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1. Title Page

AMHA Show Program




2. Introduction

This document contains all of the information needed to install, set up, and run the American Miniature Horse
Association Show Program. The major categories are as follows:

How Do I Get Started?

How Do I Get To Know The System?

How Do I Set Up A Show For The First Time?

How Do I Manage My Entries During A Show?

How Do I Enter Results?

How Do I Manage Things After A Show?

How Do I Get Ready For The Next Show?

How Do I Print Listings?

How Do I Manage Database Repair/Maintenance?

Is There Anything Else I Need To Know?

I Need Help



3. How Do I Get Started?

In order to use the Show Program, you first have to obtain the Show Program. This is easily done with a
phone call to the American Miniature Horse Association office. Soon after doing this, you will receive an email
with a link and password where you can download the setup program. Complete details on downloading and
installing the program are in the document "'Installing the AMHA Show Program.pdf'.

3.1. Running The Program

The installation program will have created shortcuts on the desktop and the start menu. Double click on the
shortcut to start the program. You should see something like this:

List of your folders

<+ Choose database directory =NREE X

=gl .
= Users

(= Allison

[=> Desktop

% Show Program
£ My first show

COnce you choose your
show, you should see n
your database here

If you're using a USB Bl

drive, you can find it by

clicking on the a—
dropdown arrow to the
right

[}

[7] Check this box if you are logging on from within the ASPC office building

Select Your Date Format

M/dfyvyy - q 24 2017

Current directory is: C:|Users | Allison | Desktop | Show Program

[ Select dat}lialse location l [ Calcel ]
Click here after you've Cancel button

found your database

At this point, you will want to select the folder for the show you're working on. Even though we only show
one show here ("My first show"), you can and probably will have multiple folders, one for each show.

Double click on the "My first show" folder. Your screen should now look like this:




(= T
[=> Users
== Alison
= Desktop
[= Show Program
- My first show

This box now shows u aspcdata.mdb
that your database has B -
been found.

B[]

Check this box if you are logging on from within the ASPC office building

Select Your Date Format

M/d/yyyy ‘ ] | 24 | 2017

Current directory is: C: |... | Allison | Desktop | Show Program | My first show

Now, click the "Select database location" button and it will take you to the main splash screen:

The version of the Show

Program that you are 1 ersion Information:  6.8.0.0 Current directory: C:\UsershdllizonD esktophShow Program System Uzage: I
running L e e e




Pretty plain, isn't it? It's time to make it look like yours!

How do I set up a show for the first time?

4. How Do I Get To Know The System?

This includes the following:

Overview of the system

Deployment of the system

Tables

Moving through the tables - Using the Database Navigator

Locating records

4.1. Overview

The AMHA Show Program is a personal computer system based database system designed to maintain horse
show information for the American Miniature Horse Association. It is a windows-based, graphical system
which allows for the maintenance of ownership records, horse information, entries, and classes.

This system is highly customizable. The owner accounting information has been designed to allow you to
customize the entries to suit your particular show’s needs. You can also import information from a previous
show (such as classes) to avoid having to re-enter information.

The system is activated by double-clicking on the system icon. A splash screen will be displayed, showing the
main menu. This menu gives the client access to entry screens, report options, and system utilities. The
entry screens consist of both standard entry and “tabbed notebook” forms. To switch pages on the tabbed
notebook forms, simply click on the desired tab.

4.2. Deployment

This system is deployed electronically using a file sharing account. Contact W. Mark Anderson Computer
Consulting for the file share location and password. Instructions are located on the file share.

4.3. Tables

All of the information used in the system regarding horses, owners, classes and entries are stored in objects
called tables. The system allows for two different types of tables: Paradox and MS-Access. These tables hold
what would be considered the “normal” information required for a show, such as owner name and address,
horse name, what classes a horse is entered into, etc.

Even though there are very few “required” fields in the system, you will have greater functionality if you
provide as much information as possible. For example, on the Master Class entry screen, there is a drop-
down field called “approved sexes”. This field lets you indicate what sex of horse is allowed in this class. For
example, there may be a class where only mares are allowed to enter. While you don't have to fill this field in
for the system to work, filling it in allows the system do check to make sure that only eligible horses are



entered.

The tables talk to each other by “relating” to each other. For example, in the horse table, there is an entry
(called a “field”) for the owner Id number. In the program, this owner Id number in the horse table is used to
lookup an owner in the Owner table and obtain information about him/her, such as the name, city, etc. This
is how on the horse screen, we can display the owner name without having to store it with the horse each and
every time.

By using these “relations”, we can view all of the given information in different ways. For example, we can
look at classes, and by relating the “entries” table, we can see the entries that belong to a particular class.
Or, we can look at owners, and by relating the “horses” table, we can see all of the horses that belong to a
particular owner.

4.4. Moving Through The Tables - Using The Database
Navigator

Most of the entry screens used in this system have what is called a “Navigation Bar”, which looks like this:

Move back one record  Move to the last record

in the table Save the changes
Maove to the first record a you've made to the

in the table current record
Move forward one

@ o zom o

Cancel the changes
you've made to the
current record

P o] gl A Y
v, - ﬂ Refresh the table
0 9

Add a new record Edit the current record

Delete the current
record
When the term “current record” is used, it means the record (or information) that is displayed on the screen.

The system is designed to save any changes made to the entry screen when you leave. So, if you make a
change to a horse, and then page forward using the navigation bar, your changes are automatically saved. It
is still good practice to save your changes by clicking the “save” button on the toolbar.

4.5. Locating Records

There are two methods of looking up data in the various entry screens. The first is a search, and is indicated
by a small button with a blue “S” next to the field it's available for, as follows:

Reg #  A180803 |§)

o Search button

[ 4 Search button




Click this button to activate the search.

Clicking on this button will display another screen, asking for the ID, class number, etc. you wish to search for.

s

The purpose of a search is to position yourself on a particular record. If, for example, you wanted to go
directly to class number 12345, you would click on this button, enter the value in the screen that appeared,
and click “OK".

The other method of looking up data is a “find”, and is designated by a button with a pointing hand on it, as
follows:

Horse name  YWINNING STREAKS GOT MAGIC %

‘n Find button
o Find button

Click this button to activate the search.

=

The purpose of this type of button is to give you choices when filling a field. For example, you have just
entered a new horse, and need to input the owner Id. If you don't know the Id, you can click on the “find”
button, which will present you with a screen of owners that you can choose from. Choosing an owner from
this screen fills in the appropriate Id number in the field you were working on.

There is an additional filter available on the owner screen. The top of the first tab of the owner screen looks
like this:

OwnerInformatonl Entry Information I Accounting | Classes entered as exhibitor I Classes entered as trainer |

WE R

o

Clicking here shows Clicking here shows all
only owners who have oWners
made some sort of entry
in any of the first two fee
areas on the accounting
tab



5. How Do I Set Up A Show For The First Time?

The best way to begin a new show is to proceed in this order:

1. Enter your Administrative information for the show

2. Enter your classes

3. Enter your owners/members using the Owner entry screen (File-Owners). Fill in all information
pertinent, including the checkboxes for handler, trainer, owner, etc. You will only use the first page of
the owner screen in this step.

4. Enter your horses using the Horse entry screen (File-Horses/Ponies). Fill in all pertinent information ,
including the height, sex, birthdate, and foundation number if applicable. There are some built in edits
in the system that can cause you problems down the road if you don't fill these fields in.

5. Enter your entries, see How do I make entries?

6. Enter and assign your judges, see How do I manage judges tasks?

7. Print whatever listings are needed for the show

5.1. Administrative Work First

Customizing the System

How to log in to the Show Management Administration Screen

How to add the show name and the type of show to the splash screen

How to customize owner accounting data

How to use the system's accounting feature

How to use the system's security feature

How to set the system's auto-edit function

Backing Up, Restoring, and Initializing Data

Making a backup

Automatic backup

Restoring data

Initializing data

5.1.1. How Do I Customize The System?




There are multiple ways in which you can customize this system. They are:

e Customize the splash screen and the titles on the various entry screens, see Adding The Show Name

And Type Of Show

e Customize the accounting data on the Owner Screen, see Customizing Owner Accounting Data

e Use the system's internal Accounting Feature

o Customize the system's internal password protection, see Using the Security Feature

e Set the system's Auto-Edit Function

« Import owners and horses from the office (optional)

o Import previously used classes or show information into your current show. (see the NOTE at the
bottom of Making A Backup)

All of these features can be ultimately controlled by logging in to the Show Management Administration
Screen.

5.1.1.1. Logging In To The Show Management Administration Screen

Click on the “File” option on the top left. Choose the “"Administration” option, then choose “Show
Management Screen”.

@ Sample Show = O X
E\ Reports Tools Help
Owners
Entries
Expedited entry
Classes
Horses/Ponies

Show Management Screen
Master Class Listing Screen

Judges Maintenance

Maintain passwords

Promotion table

Version Information: 6.8.0.0 Current directory: E:\ System Usage: B s

The following screen will appear:

11



N ES

N

Click this button first &

1 Click this button first

You will then be prompted for a password. Enter the password you have been given, and click "OK".
H
You will now see the previous screen, only with data in it. You are now logged in.

5.1.1.2. Adding The Show Name And The Type Of Show

By default, the splash screen (the first screen you see when you activate the system) looks like this:

12



) Sample Show
File Reports Tools Help

Version Information: 6.8.0.0 Current directory: E:\ System Usage:

You can customize the show name (first line at the top left, above “File-Reports-Tools-Help”), and the two
large lines that appear on the main portion of the screen. For example, we can customize this screen to

appear as follows:

(%) 2021 AMHA World Show
File Reports Tools Help

Version Information: £.8.0.0 Current directory: C:\8MHA Show Program System Usage: B




To customize the splash screen, perform the following steps:

1. Activate the system by double-clicking the system icon on your desktop, or by searching for the
program “"EQUIENTRAMHA.EXE"” and double-clicking it.

2. Log in to the Show Management Administration Screen.

3. To modify the splash screen, you will change the top three edit boxes:

= 2020 AMHA Central Regicnal-Administration Screen

Modify show name n SIS
~ Show Name

2020 AMHA Central Regional

Modify lines 1 and 2 on First part of Show title for the Splash screen
splash screen a 2020 AMHA

Second part of Show title for the Splash screen

Central Regional

Type of show checkbox a |

Click this button to save
and exit

Click this button to view/edit data

/| Use the system’s bulitin accounting feature:

Use the systemn”s built-in Security feature (password protection)
/| Keep automatic editing on
/' Use a dropdown box for the rider field on the basic entry screen
/| Keep automatic editing on (basic entry screen only)

Have the system prompt me when a class is
eligible for advancement. (requires an up to date
promotion table).

/| Enable auto-backup # of backups to keep 10 =

Type of Show

AMHA

Click this button to view/ edit

T TR Click this button to exit

n Modify show name

Modify this line to change the show name information. This field appears on every screen in the system, and in
the heading of every report. The show name can be up to 30 characters long.

Show Mame

2020 AMHA Central Regional

a Modify lines 1 and 2 on splash screen

Modify these two lines to change lines 1 and 2 on the splash screen. Each line can be up to 20 characters long.

First part of Show title for the Splash screen
2020 AMHA

Second part of Show title for the Splash screen

Central Regional

a Type of show checkbox

Make sure you have the type of show selected.

Type of Show

AMHA

n Click this button to save and exit

Once you are satisfied with the verbiage you've added and the choices you've made, click on this button at the

bottom right side of the screen to save and exit.




Click this button to exit

Your changes have now been saved, and you are returned to the splash screen. Since the system reads the
show name and line values before it displays the screen, you must close out of the system and come back in
before your changes will be in effect.

5.1.1.3. Customizing Owner Accounting Data

The owner accounting data is presented on the “Accounting” tab of the owner screen (File-Owners), and when
fully implemented, will look something like this:

< 2020 AMHA Central Regional-Owner Entry Screen SRR X
Owner Information | Entry Information | Accounting | Classes entered as exhibitor | Classes entered as trainer
Simple fees n 1002 MCCLANAHAN, JEANNE Checklist a Checkboxes
I Fees paid
Bronsorships o P
[ Checked in
Advertising No Show Fees
Misc
Open classes @ 4500 = §0.00 Comments:
Compound fees o
Amateur classes @ 40.00 _ $0.00 -
- a Comments
Youth classes @ 2500 _ $0.00 b
Special Needs @ 2500 = $0.00
AMHA Fee ] 5000 _ £0.00 Stalls
) Bam Assignment:
Futurity - Halter @ 1000 = $0.00
L Barn assignment
Futurity - Performance @ 20,00 = $0.00
Stable with
Late entry fee @ 10000 - 0.00
. a Stable with
Stall fee: @ 10500 = $0.00
P t
Oifice fee/pony ] 1000 _ £0.00 ayments
Geiding ncertive @ 20 - 0 <] e =] =] e ) ) osteoase navigator
Ring side table @ 30000 - £0.00
|Date paid Payment type ‘Amnunt |Check= |cm z |Aum code |Cnmmer\ts
Shavings @ 900 - $0.00 3 - a Paymants Group
d +
$0.00
Print Statement Button a-‘ l ;/ Go to Entry Screen I l % Post changes J
i 30.00 paid
Refresh charges Button n,_ . " $0.00 due
[ Rrefeshcharges | [ - negrecod | ~

Next record Button  Post changes Button  Print to PDF Checkbox

n Simple fees

Simple fees are one time charges for a single item. For example, a sponsorship fee is a simple fee. There are 5
simple fees that you can customize as you choose.

Sponzorships

Advertizing Mo Show Fees

Mizc

a Compound fees

Compound fees are fees where one pays so much for so many items. For example, if we have to indicate that
an owner paid five entry fees of $35.00 each, we use a compound fee. There are 17 compound fees, but 8 of
them are reserved for system use.



Open classes @ 4500 - $0.00
Amateur classes @ 4000  _ $0.00
‘Youth classes & 2500 _ £0.00
Special Meeds & 2500 - £0.00
AMHA Fee @ 5000 _ $0.00
Futurity - Halter @ 10.00 = £0.00
Futurity - Performance el 20,00 = $0.00
Late entry fee @ 10000 - €0.00
Stall fee @ 105.00 = 50,00
Office fee/pony @ 10.00 - £0,00
Gelding Incentive & 25.00 = £0.00
Ring side table @ 300.00 = £0,00
Shavings @ 9.00 = £0.00

a Checkboxes

Checkboxes are simple yes/no indicators. You have up to 10 of these fields to customize as you choose.

Checklist

[] Fees paid
[] Checked in

n Database navigator

For more information on using the database navigator click here.

How to modify the accounting page

To modify the accounting page (and the associated reports), log in to the Show Management Administration

Screen.

It should look like this:



n ‘.l?.l.l'-"

=]

2020 AMHA Central Regional

<] =]

2020 AMHA

(=]

Central Regional

Click the bottom middle button to display the accounting screen, and it should bring up the following screen:
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) Sample Show-Internal accounting setup screen - O X
Ll
"Reminder” checkboxes n You can have up to 10 "reminder" checkboxes on the accounting screen. To activate them, simply type in the L
description for the checkbox, such as "paperwork checked", "fees paid", etc. If you do not wish to use a particular
checkbox, simply leave it blank or "Mot Defined'.
C?eckbox iz Checkbox 5: Not Defined Checkbaox 9: Not Defined
Checkbox 2: Checked in Checkbox 6: Not Defined Checkbox 10: Not Defined
Checkbox 3: Not Defined Checkbox 7: Not Defined
Checkbox 4: Not Defined Checkbox 8: Not Defined
You can have up to 5 "single fee" boxes. These would be used for things like sponsorships, advertising, etc.  They
are used to accept a single amount of money. I you do not wish to use a particular single fee, simply leave it blank or "Not
Defined'.
Single fee boxes e___
Single fee 1: Early Arrival Single fee 3: Single fee 5: Mot Defined
Single fee 2: Not Defined Single fee 4: Not Defined
There are 15 "compound" fees (fees where you have so many items at a fixed price), but some are reserved for various entries.
Hover your mouse over the fields to see if they are supposed to be assigned a particular value. The reserved fields are fields 1-
7, and 11. BExamples would be various types of entries, stall fees, shavings, etc. If you do not wish to use a particular fee,
simply leave it blank or "Not Defined".
Compound fee boxes &—.
P Compound fee 2: Fee: l:l Compound fee 10: Not Defined Fee: 0
Compound fee 3;: |Youth classes Fee: l:l Compound fee 11: |Gelding Incentive Fee: 0
Compound fee 4: |Special Needs Fee: l:l Compound fee 12; |"ot Defined Fee: 0
Compound fee 5: |"ot Defined Fee: l:l Compound fee 13: |t Defined Fee: 0
Compound fee 6: |Futurity Class Fee: l:l Compound fee 14: | Mot Defined Fee: o
Compound fee 7;: |Futurity Class Fee: l:l Compound fee 15: | Mot Defined Fee: 0
Compound fee 8: | Mot Defined Fee: l:l
' Process updates XK Closefcancel
Pr ! * v
Process updates Button Closelcancel Button

"Reminder" checkboxes

You can have up to 10 "reminder" checkboxes on the accounting screen. To activate them, simply type in the
description for the checkbox, such as "paperwork checked", "fees paid", etc. If you do not wish to use a
particular checkbox, simply leave it blank or "Not Defined'.

heckbox 1: Checkbox 5: Checkbox 9:
“heckbox 2: Checkbox 6: Checkbox 10:
Checkbox 3: Checkbox 7:
Checkbox 4: Checkbox 8:

Single fee boxes

You can have up to 5 "single fee" boxes. These would be used for things like sponsorships, advertising, etc.
They are used to accept a single amount of money. If you do not wish to use a particular single fee, simply
leave it blank or "Not Defined'.

iingle fee 1: Early Arrival Single fee 3: Single fee 5: |10t Defined
single fee 2: Not Defined single fee 4: Mot Defined

Compound fee boxes

There are 15 "compound" fees (fees where you have so many items at a fixed price), but some are reserved for
various entries.

Hover your mouse over the fields to see if they are supposed to be assigned a particular value. The reserved
fields are highlighted in yellow. Examples would be various types of entries, stall fees, shavings, etc. If you do
not wish to use a particular fee, simply leave it blank or "Not Defined'.

Please do NOT try to use the predefined fields for anything other than what they are labeled for.



jompound fee 1: | Open classes Fee: 0 Compound fee 9:  |Mot Defined Fee: 0
ompound fee 2; |Amateur classes Fee: o Compound fee 10: Not Defined Fee: ljl
‘ompound fee 3: Youth classes Fee: o Compound fee 11: Eekdingiicentis Fee: | U|
‘ompound fee 4: Special Needs Foe: ] Compound fee 12: MOt Defined Fee: 0
jompound fee 5: | Mot Defined Fee: 0 Compound fee 13; |Mot Defined Fee: 0
‘ompound fee 6: Futurity Class Fee: o Compound fee 14: Not Defined Fee: 0
‘ompound fee 7; | FHEUTIEY Class Fee: o Compound fee 15: |Nnt Defined | Fee: | Dl
iompound fee 8:  |Not Defined Fee: ’—U|

n Process updates Button
Click this button to save your updates.

' Process updates

B Close/cancel Button

Click this button to exit the screen.

K Closefcancel

5.1.1.4. Using The Accounting Feature

You have the option of maintaining all of the owner accounting information mentioned above manually, or
having the system maintain it for you. Maintaining it manually means that you enter the correct amount into
the accounting fields defined above. This means, for example, that you would be responsible for entering the
correct number of open entries into the proper accounting field.

To turn this on and off, log in to the Show Management Administration Screen and find the checkbox in the
upper right hand corner that says "Use the system's built in accounting feature" as follows:




Built-in accounting
feature checkbox

] [

2020 AMHA Central Regional

2020 AMHA

O = =

Central Regional

<]

Built-in accounting feature checkbox

To enable the accounting feature to have the system do this maintenance for you, simply check this
box. To turn off this option, uncheck this box.

It works like this: When the “use the system’s built-in accounting feature” checkbox is checked, some of the
compound fee fields are reserved for the system as follows:

. Compound fee #1 is reserved for Open classes.

. Compound fee #2 is reserved for Amateur classes.
. Compound fee #3 is reserved for Youth classes.

. Compound fee #4 is reserved for COOL classes.

. Compound fee #5 is available for use.

. Compound fee #6 is reserved for Futurity.

. Compound fee #7 is reserved for one Futurity.

. Compound fee #8 is available for use.

O 00 N o uu ~h W N =

. Compound fee #9 is available for use.

10. Compound fee #10 is available for use.

11. Compound fee #11 is reserved for Gelding Incentive.
12. Compound fee #12 is available for use.

13. Compound fee #13 is available for use.
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14. Compound fee #14 is available for use.

15. Compound fee #15 is available for use.

Whenever an entry into a class is made, the system looks at the class chosen, and determines which of the
above criteria is met by inspecting the checkboxes, as shown below:

= 2020 AMHA Central Regional-Class entry screen

—

(=] |

Class Information | Entries in the classl

EI o mport classes from = ‘ = || = ||4 || _ H - | <[ x :| ‘ g Assign SuperAg.azggsEest All Araund > Update the ma;l;r class fieldfora |
Class # Q Office Class # 1 125@ V| Use an office class number to fill in the fields below
Description ADLULT SHOWMANSHIP
Division SHOW - Horse Sex Spedified A -
Selections
Exh.Age Specified Beg. Age 0 Mex. Age 0
¥| Open Class Y|Honor Roll Class Hunter!Jurmper HE=e b J
Amateur Class V| Points count toward "titled" Driving Class Harse Age Specified Bag. Age i] Max. Age 1]
Class selection *routh Class Futurity (H) Team Class
checkboxes o___. Height Requirement Specified  Min Height 0 Max Height 0
AOTE Futurity (P) Youth HP Class
Amateur Level Specified Ferformance Halt 0
YOTE World Show Clual. Ameateur HP Class P ! e

Special Needs

Mo Charge

Judges

Call judge:

Class specifications

MULL

Super Amateur Halter

Super Amateur

Best All Around (H)

Honor Roll Points Required for Worlds:

Best All Around (09

Class selection checkboxes

One of these checkboxes must be checked for the internal accounting to function properly. If you add classes

from the master class list, these checkboxes are already set. If you add a class of your own, you will be forced
to check on of the boxes.

Selections
¥ Open Class
Amateur Class
Youth Class
ADTE
YOTE
Special Needs

Mo Charge

J|Honor Roll Class
J| Points count toweard "titled"
Futurity (H)

Futurity (F)
Warld Show Qual.

Super Amateur Halter

Super Amateur

Hunter/Jumper
Dirrving Class
Team Class
Youth HF Class
Amateur HP Class
Best All Around (H)

Best All Around (0]

NOTE: It is not recommended to change your use of the internal accounting feature once you have started

making entries.

NOTE: If there are classes that you do not want to charge for (such as championship classes), be sure to




check the “No charge” button on the class screen. This will keep the class from getting charged even if you
are using the internal accounting feature.

5.1.1.5. Using The Security Feature

By default, there is no security on the system. This means that anyone who logs into the system can change
data, results, etc. The system does offer password protection to allow the show manager to restrict access.
Currently, the following two options are offered:

« Database access

e Results access

If you decide to not allow database access, the affected user will only be able to view system data. Update
access will be denied.

If you decide to not allow results access, the affected user will not be able to enter or change placing results,
even if they have database access.

To implement password protection, you must do the following:
e Turn password protection on

e Assign passwords and rights.

To turn on password protection, log in to the Show Management Administration Screen. You will see the
following:




Built-in security feature
checkbox

il
b)

- 2020 AMHA G

2020 AMHA Central Regional

2020 AMHA

EFENENENC NS

Central Regional

<]

Built-in security feature checkbox

To turn the password protection option on or off, simply check or uncheck this box.

Assigning passwords and rights

To assign passwords, select the “Maintain passwords” option from the Administration menu item, as follows:
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Entries

Expedited entry

Classes

Horses/Ponies

Administration Show Management Screen
Master Class Listing Screen
Judges Maintenance
Maintain passwords
Prometion table

Super Amateur, Best All Around Setup

) "'-\L.. ; \l-\"\ I;:.-
. rA ‘-.\1\ ’ \_‘_‘ '\_\ ij,j
£ ROl

.’n

F. N
., e
FPR

ClAx

Wersion Information 0.0 Current directorny; C: vAkHA Show Program 2

The following screen will appear:

= 2020 AMHA

QA0 F=aHam

s oot
= I R

You must authenticate using the master password by clicking on the “Click this button to view/edit data”
button. The screen will then become active, as follows:
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You may now use the database navigator to add records (for more information on using the database
navigator click here). Enter the password, and click the appropriate access rights checkboxes. You may
create as many passwords as you like.

The master password cannot be erased.

5.1.1.6. Setting The Auto-Edit Function

By default, all of the data entry screens used in the system are “hot”, meaning that you can click into any of
the fields available and change data. While handy, this ability can also lead to inadvertent data loss. If you
would prefer to turn off the auto-edit function, there is a checkbox on the Show Management Administration
Screen to do this, as follows. NOTE: You must log in to the Show Management Administration Screen to
check or uncheck this box.
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Automatic editing for the

basic entry screen only Automatic editing for all
checkbox entry screens checkbox
1 2

2020 AMHA Central Regional ~_ |

2020 AMHA

Central Regional

Automatic editing for the basic entry screen only checkbox
This just applies to the entry screen itself. Use this checkbox to turn auto-edit off/on.

] Keep automatic editing on (basic entry screen only)

Automatic editing for all entry screens checkbox

This applies to any entry screen that you go to to make changes (Owners, Horses/Ponies, etc.). Use this
checkbox to turn auto-edit off/on.Leaving auto-edit on is highly recommended.

Once you turn off the auto-edit function, you will have to click the “edit” button on the database navigator to
put the record into edit mode:

Database Mavigator

Edit Button

M) Database Navigator

For more information on using the database navigator click here.

< [ [

n Edit Button
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This button enables the edit function.

(4]

5.1.1.7. Other Available Options

These other checkboxes allow you to further customize the system. NOTE: You must log in to the Show
Management Administration Screen to have access to check or uncheck these boxes.

System prompt when

Automatic backup class eligible for Use a dropdown box for
checkbox advancement checkbox rider field checkbox
2020 AMHA Central Regional-Administration Screen AN | = | B i

Show Name | Use the system"s built-in accounting featurei

2020 AMHA Central Regional ' i Use the systern”s buitt-in Security feature (password protection)

: : +| Keep automatic editing on
First part of Show title for the Splash screen ™ . #J Use a dropdown box for the rider field on the basic entry screen
2020 AMHA '

V| Keep automatic editing on (basic entry screen only)

8| Have the system prompt me when a class is

Second part of Show title for the Splash screen . eligible for advancement. (requires an up to date
S promotion table).
Central Regional ~
g %] Enable auto-backup # of backups to keep 10 =

Type of Show

AMHA

Click this button to view/edit

Click this button to view/edit data R G B

Click this button to exit

n Automatic backup checkbox

To enable the auto-backup feature, check this box. When this box is checked, the system makes a backup every
15 minutes. This option is HIGHLY RECOMMENDED. It is also recommended you make at least 10 backups. For
more information, please click here.

| Enable auto-backup # of backups to keep 10 =

-

a System prompt when class eligible for advancement checkbox

The system can notify you when entries in a class are eligible to be moved up to another class, such as a
championship class. To do this, you must use what's called a promotion table, which is a list of classes
indicating what class they would move up to. For more information on this feature, click here.

Have the system prompt me when a class is

eligible for advancement. (requires an up to date
promotion table).

£ Use a dropdown box for rider field checkbox




You have the option of a dropdown menu or a search button for the rider field on the entry screen. It is HIGHLY
RECOMMENDED you use a dropdown menu. To do so, check this box.

| Use a dropdown box for the rider field on the basic entry screen

5.1.2. How Do I Back Up, Restore, And Initialize Data?

The show program software allows for the initialization, backup and restoration of your data tables. The
following definitions are used:

e Backup — The copying of some or all of your data to another location, either on your computer, a
network, or an external hardware device such as a flash drive.

(This system also has the option of an Automated Backup)

o Restore — The retrieval and copying of some or all of your data tables from a previous copy to your
current system.

o Initialize — the deletion of data (such as entries) or the blanking out of values (such as checkboxes) of
data, usually done before a new show is started.

The general chain of events that could happen is as follows:

1. A new show is begun. Data (such as class information, owner information, entries, etc.) is entered.

2. Any customization to the show information, such as the show title, or any of the accounting fields is
performed.

3. During the data entry portion of the show, backups are performed so that if anything happened to the
computer in use, your data is not lost.

4. The show computer is damaged and rendered unusable.
5. A new computer is procured, and the Horse Show software is reinstalled from the installation copy.

6. Current show information is restored from your latest backup, and the show continues.

5.1.2.1. Making A Backup

Go to "Tools" tab and choose the “Backup tables” option. This screen will appear:



Database checkbox [

£ Publiz

Backup filez

Database checkbox
First, check this box to designate the files that you want to backup.

*BEFORE YOU CLICK THE "BACKUP FILES" BUTTON*

You always want to back up your data to a different folder than where your current data is, so you may have
to create a new folder. You can do this in Windows itself, or you can do that here. Before you backup your

files, create a new folder to back up your data to.

Example: We wish to back up our data to a new folder on our C: drive called “Horse show backup data”.
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Click here to enter a Click here to create new

Database checkbox Click here to highlight C: new subfolder name subfolder

= Users
£ Allison
£ Public

Backup filez
-

Database checkbox

Check the checkbox for the data you want to backup.

Click here to highlight C:

Double-click on the “C” drive in the directory box so that the C: drive is highlighted, and its subfolders are visible,
as follows:

= Uszers
£ Allizon
(£ Public

Click here to enter a new subfolder name

Enter the name of the new subfolder you wish to create, in our example we named it "Horse show backup data".

Harze show backup data

Click here to create new subfolder

Clicking here will create a new subfolder and make it the folder the system is pointed to for its backup location.

[ creacrensiion |
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It should look like this:

backup data Horsze show backup data
Create new subfolder

Backup files
- |

After you have the right folder chosen, then click on the “Backup files” button.

NOTE: For the more computer savvy, simply copying and pasting the "aspcdata.mdb" file is an alternate way
to make a backup. This is especially useful if you wish to use your class list, owners, and horses for another
show.

5.1.2.2. Automatic Backup

In addition to performing backups by using the “Backup tables” option under the “Tools” menu, you can set
the system to perform automatic backups. This is particularly useful when making entries. Automated
backups run every 15 minutes. To enable the function, log in to the Show Management Administration Screen.
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< 2020 AMHA Central Regicnal-Administration Screen AN X

Enable auto-backup
checkbox

.____S_h_qw Name
2026 AMHA Central Regional Use the system"s buitt-in Security feature (password protection)
| Keep automatic editing on
First part of Show title for the s.p;ié's'h'sqeen_ Use a dropdown box for the rider field on the basic entry screen
2020 AMHA o /| Keep automatic editing on (basic entry screen only)
Enable App Tethering for Tablet judging
Second part of Show title for the Splash screen R S Enable SQLite replication for Tablet judging
Central Regional " # Enable auto-backup _____tof backups to keep 10 =

Have the .l;»,rsté'rﬁ'.pmmpt me when a class is
_eligible for advancement. (requires an up to date
~— promotion table).

Type of Show

| AMHA

Specify number of
backups to keep

Click this button to view/edit

T RS Click this button to exit

Click this button to view/edit data

n Enable auto-backup checkbox

Check this box to enable the automatic backup function.

| Enable auto-backup

a Specify number of backups to keep

Enter a value here to specify how many backup copies should be maintained at one time. It is recommended
that you keep at least 10 copies. You can keep up to 100 backups.

# of backups to keep 10 =

Backups occur every 15 minutes, and are stored in a subfolder called “System backups”, which is found in
your show program folder. The files themselves are timestamped, and look like this: “aspcdata-07-09-2018
16-18-06.mdb".

NOTE: These files will not appear when you attempt to do a restore through the “Tools” menu. To restore
one of these backups, do the following:

1. In your show folder, find the file called “aspcdata.mdb” and rename it to something descriptive.

2. Go to your “System Backups” folder, find the backup you want to use, right click it, and choose
“Copy”. This makes a copy of the database on the system clipboard.

3. Go back to your show folder, right click, and choose “Paste”. This copies the database to your show
folder.

4. Rename the backup to “aspcdata.mdb”.

5.1.2.3. Restoring Data

Go to the "Tools" tab and choose the “"Restore tables” option. The following screen will appear:

This option is similar to the backup option, in that you will check the boxes of the data you wish to retrieve,
and select the folder where the data resides, as follows:



Choose what files you Location of files you
want to recover want to recover

= 2020 AN’HA Central Regicnal-Database recovery

(= | © o]

Choose the databases/fliles you want to recover Chooze the location where you want to recover your files from

Double chick until the directory name appears below.
[ Class

[7] Owamers Directory chosen to recover fram; C:%Harse show backup data
[T Ertries
= Ch®
I:‘ Harses % Horze show backup data
[ Scoring
[ Administration

[ Shawe mamt. tables

[ wéork tables = -
[ Judges

[T] Executables

[7] Pazswords

[ Log Table ‘ Click "B ackup files" to proceed or click "Cancel” to exit

[ Pramation T able

3 4

Recover files button Cancel button

Choose what files you want to recover

Check the boxes of the data you want to retrieve.

[ Classes

[] Dwners

[] Erties

[T Horses

[ Scoring

[ sdmimistration
[] Show marnt. tables
[ wéork tables

[ Judges

[ Executables

[ Paszwards

[] Log T able

[] Promation Table

Location of files you want to recover

Select the folder where the data resides. You will want to ensure that the folder has been chosen correctly. You
can verify the directory by looking at the label just above the directory display box.

= o

Horse show backup data

3 Recover files button

After selecting the type of data to recover and the location of the data, click this button to recover files.



Recowver files

Cancel button

Click this button to exit the screen.

Cancel

5.1.2.4. Initializing Data

Go to the "Tools" tab and choose "Initialize tables". The following screen will appear:



AMHA World Show-Initialize tables

— | pod

wour system before you proceed.

These actions cannot be undone.

hake yvour selections below.

Thi= option will erase or clear data within the system. Ensure that wou hawe a good backup of L)

Database choices
[1Delete all owners  {erases accounting data)
[ Delete all payments

[]Delete all classes

[]Delete all entries

[ Delete all harses

[ ] Delete all scaring records

[ Delete show momt. recaords

[ Delete all judges (and clear judges from classes)
[ Delete all log file entries

[ Delete all promation table entries

[ Delete Master Clagzes

[ ] Delete Best ll-araund horse entries
[]Delete Ultimate Gelding divisions

[ ] Delete Gelding Incentive Fund divisions
[ ] Delete super-amateur entries

[ Delete super ADTE entries

[ Deleteyouth teams

o Proceed

Owner database choices

[ 1Clear the owner checkhaox

[ Clear the trainer checkhox
[]1Clear the exhibitor checkbox
[]Clearthe judge checkhox

[ Clear all accounting infarmation

L] Clear the notes field

Class database choices
(1 Clearthe judges fields

Transaction log choices
[ 1Delete transaction log

Entries database choices
[ Clear the "scratch type" field

3 Cancel

To initialize data, you would check the appropriate checkboxes for what you want to do then click "Proceed".
For example, if you only wanted to delete all entries, you would only check the “Delete all entries” checkbox.

Note: The following checkboxes are used for the Regional and World shows:
e The "Delete Best All-Around Horse" item

e The "Delete Ultimate Gelding divisions" item

e The "Delete Gelding Incentive Fund" item

e The "Delete Super-Amateur" item

e The "Delete Super-AOTE" item



e The "Delete youth teams" item

IMPORTANT NOTE: It is highly recommended to make a fresh backup before you initialize any data.

5.2. How Do I Enter My Classes?

A database of office classes has been defined for the use of office staff, which corresponds to the classes in
your show. These office classes already have all of the proper selections made, dropdown lists populated, etc.
You may use any of these classes and assign them their own specific show class number. To do this, proceed
as follows:

1. Navigate to the class screen by choosing "Classes" under the "File" menu.

First, click the plus to
insert a new record

) Sample Show-CIass.eﬁtry' Streen_ - ] X

Class Information  Entries in the class
Second, enter your .
class number e w» Update the master class fieldfora

T > class

@

Gh Update all classes

no Import classes fram 1| D = T TR (= ([ ]

spreadsheet

Uge an office class number to fill in the fields below

st S

Third, search for your -
office class number Description ‘ |

OficaClass# [ I§

Selections
[m] Cpen Class @] Honor Roll Class [®] Hunter/Jumper [ Exh.Age Speciiied Beg. Age Dl Max Age Dl
] Amateur Class [m] Points count toward “ifled" [ Driving Class
[m]“‘outh Class W] Futurity (H) [®] Team Class (lHoroe Age Specified Beg. Age DI Max Age ljl
mAOTE (=] Futurity (F) (Mo Cherge W] Height Requirement Specified  hin. Height Dl bl Height Dl
EvoTE (]l Shove Gl Bl Special Needs [m] Amateur Level Specified Peraormance Ijl Halter Ijl
(=]*outh HP Class (8] Super Amateur T Glosser Honor Roll Points Required for Worlds: DI
[m] Amateur HF Class (8] Super AOTE (8] eyer
m]vOTE (W] Ultimate Geld. -(Y) [m] Gelding Inc. - A
[®]outh HP Multi [®] Ultimate Geld. -(4) [®] Gelding Inc.- O

[®]ACTE Ped. HP

[W] AQTE Halter HP
[®] Driving Harse HP

Judges

Call judge: I:l

[w] Ultimate Geld. (0}
W] Best All Around

] Special Needs HP

[®] Gelding Inc.-
[®] Gelding Inc. -Jr. Halter

[®] Gelding Inc. -Sr. Halter

Class Specifications

o First, click the plus to insert a new record

For more information on using the database navigator click here.

a Second, enter your class number
After you click the plus, enter your class number.

S




Third, search for your office class number

Click the "S" to the right of "Office class #" to search an office class. Enter the name of your class and then click
"Select".

5.2.1. Updating The Master Class Listing

The master class list is maintained by the AMHA office. Sometimes, new classes may be added, or some
deleted, which means that you may have to update the class list. To do this, perform the following:

Click on the “File” option on the top left. Choose the “Administration” option, then choose “Master Class
Listing Screen”.

@ Sample Show

m Reports Tools Help
Owners
Entries
Expedited entry
Classes
Horses/Ponies

Show Management Screen
Master Class Listing Screen

Judges Maintenance

Exit

Maintain passwords

Promotion table

Il s

Version Information: £.8.0.0 Current directory: E:\ System Usage:

The following screen will appear:
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' Sample Show-Master Class Administration Screen - O X

Print class listing n—

| -+ %) Print Class List P = a [] Q0 mmport from updated master Ixst.‘ ]
1001 Abbreviation: [YTH JM 12U Type |1 ~ Division YT ~
Class search button B D e s
Description |YOUTH 12 AND UNDERWITH JUNIOR MARE ‘ E
Type of Show ™
(®) AMHA . Import (update) classes
f_rcm the master class
Selections listing
Horse Sex Specified [ares only v
[J Open Class Honor Roll Class
: T Exh Age Specified Beg. Age Max Age | 12
O Amateur Class [ Points count taward "titled 48 P shge 0] 9
feuiin Cless U Driving Class Harse Age Specified Beg.Ame | 0| MaxAge

LJACTE LI Team Class
OYoTE O Mo Charge Height Requirernent Specified  hin. Height El Max. Height
O Futurity (H) O Special Needs O Armnateur Level Specified Peffomance | 0] Hater [ 0f
[ Futurity (P O HunteriJurmper
v (F) * Honor Rol Points Required for Worlds: [
CIwarld Show Qual.
Awards
Clvouth HP L1 outh HP MuttiHorse [ Best Allaround Harse L Special Needs HP O Gelding Incentive (A)
OYQTE HP O Uttimate Gelding () O Driving Horse HP DT Glosser Award O Gelding Incentive (0)
CIAGTE HP (H) Ol Uttimate Gelding (A) O Super Amateur O Meyer Amateur HP O Gelding Incentive (JH)
CIAGTE HP (P) O Uttimate Gelding (Q1) L1 Super ACTE L Gelding Incentive [ O Gelding Incentive (SH)

Print class listing

Clicking this button displays an abbreviated listing of the master classes.

= Print Class List

Class search button

Use this button to search for a class by it's number.

s

Import (update) classes from the master class listing

Clicking this button will allow you to update your master class listing from the most current office information.
For more information on this, click here.

A0 Import from updated master list

5.2.1.1. Updating the master class listing detail screen.

Upon clicking the "Import from updated master list" button, you will be presented with this screen:



@ 2021 AMHA World Show-Import updated master class items — m} X

This routine allows you to add or update master dass items into your
database. Simply check the items you wish to transfer. If the item
already exists in your database, it wil be replaced. If it does not exist,

it wil be added. If you wish to add/update the entire file, check the box
in the topmost row. (Note: this wil take between 3-5 minutes).

Description

YOUTH 12 AND UNDER WITH JUNIOR MARE

YOUTH 7 AND UNDER WITH JUNIOR MARE

YOUTH 8 TO 12 WITH JUNIOR MARE

YOUTH 13 AND OVER WITH JUNIOR MARE

YOUTH 12 AND UNDER WITH MARE

YOUTH MARE 7 AND UNDER

YOUTH MARE 8 - 12 This is the grid where

YOUTH 13 AND OVER WITH MARE ¥ the classes and their
descriptions are listed.

YOUTH 12 AND UNDER WITH SENIOR MARE

YOUTH 7 AND UNDER WITH SENIOR MARE

YOUTH 8 TO 12 WITH SENIOR MARE

YOUTH 13 AND OVER WITH SENIOR MARE

AMATEUR JUNIOR MARES

AMATCLID TIMTAD MADES | CVEL 1

| @ Find mext | |@ Find grevious| \ﬁ Highlight ‘ [1 Match case

3 4 [3
Search field Process Selections Close/Cancel Button
Button

Selection boxes

The selection boxes allow you to choose what classes you want to update. If you want them all, click in the top
button next to the word "Import"

This is the grid where the classes and their descriptions are listed.

Write description here...

[] tmport | Master Class # |Division Description ~
EH YT YOUTH 12 AND UNDER WITH JUNIOR MARE
(] 1002 T YOUTH 7 AND UNDER WITH JUNIOR MARE
(] 1003 YT YOUTH 8 TO 12 WITH JUNIOR MARE
(] 1004 YT YOUTH 13 AND OVER WITH JUNIOR MARE
O 1005 YT YOUTH 12 AND UNDER WITH MARE
(] 1006 T YOUTH MARE 7 AND UNDER
(] 1007 YT YOUTH MARE 8 - 12
(] 1008 YT YOUTH 13 AND OVER WITH MARE
O 1009 YT YOUTH 12 AND UNDER WITH SENIOR MARE
(] 1010 T YOUTH 7 AND UNDER WITH SENIOR MARE
(] 1011 YT YOUTH 8 TO 12 WITH SENIOR MARE
(] 1012 YT YOUTH 13 AND OVER WITH SENIOR MARE
O 1013 AM AMATEUR JUNIOR MARES
‘nia ant AMATELID MIMING MADES | SuEl 1
8] | \_@ Fndpext | |(_) Find previous| @ Fitio i | [ Match case v

[ 2 ] Search field
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If you can't find the class you want, or don't know the class number, you can type it in here and click the "Find
Next" or "Find Previous" button to search for it.

n Process Selections Button
Click this button to begin the update process.

'  Process Selections

a Close/Cancel Button

Click this button to close the screen.

b4 Close/Cancel

5.3. Entering Your Classes From A Spreadsheet

Version 6.4 introduced the capability of creating your class records from a spreadsheet, rather than having to
type them all in. To do this, click on the “Import classes from spreadsheet” button in the toolbar on the Class
Entry Screen (File-Classes). NOTE: Importing classes in this manner will overwrite any classes you
have already entered.

< 2020 AMHA Central Regional-Class entry screen =NAEE X
Class Information | Entries in the class |
o Import classes fram = H[;]H[:H:] | [:] l@ Assign SuperAgl.azgedsBestAllAround > Update the macsi;arclassﬂeldfora l
Clasg 9 Q Office Class # 1422 Q Use an office class numberto fill in the fields below
escription STOCK-TYFE GELDINGS
Division ST - [7]Harse Sex Specified Gelding -
Selections
[ Exh.Age Specified Beg. Age 0 Max. Age 0
[¥]1Open Class [¥Honor Fall Class [ HunterfJumper 92 =k 848 £
[ Amateur Class Paints counttoward "titled”  [7] Driving Class Horse Age Specified Beqg. Age 0 Max Age 50
[[1*Vouth Class [ Futurity (H) [[1 Team Class
[¥]Height Requirement Specified in. Height 0 hex Height 34
[CAQTE [T Futurity (F) [1Youth HP Class
[T] Amataur Level Spacifiad Ferformance Halt a
[CvoTE [['warld Show Qual. [] Amateur HP Class P 0 sher
[ Special Needs [C Super Amateur Halter [C1Best All Around (H) Honor Rall Points Required for Worlds: 0
[CINo Charge [ Super Amateur [C1Best All Around (0
Judges
Mike Herron lz‘ Richard Petty lz‘ lz‘
Call judge: 5
Class Specifications
MLUILL




Clicking the button will bring up a dialog box asking you to select your spreadsheet, as follows:

Look in: | Spreadsheet A [E] @ =
T classes.:-:ls

Fecent [tems

|

Dezktop

F

by Documents

Ay

CormnpLiker

Filz name:  classes.xls | Open l

Files of type: [E:-:u:el filez v] [ Cancel ]
Open a3 read-only

M etwark,

Once you select your spreadsheet and click "Open”, a screen similar to this will appear, displaying your
spreadsheet:



= 2020 AMHA Central Regional-Load class records from spreadsheet =R X

1001

R ™

1004

[55)

1005

)

1021

[%)]

1023

File loaded. Creating database...Please wait.

[ Horse Reqld

¥

Column that has your "go number" (the leftmost column is column 0) 0

Alr

Column that has the office class number 1
[* find horse

Column that has the class description (used for non-rated classes only) 215
Row where your data starts. (the topmost row is row 0) 0
|./ Proceed with impart | |I:].* Close

You now need to tell the program where your “go numbers” are, and where your office class numbers are.
Remember that the top row, and the leftmost column are nhumber 0, not 1. In the example above, the column
that has the “go number” would be column 0, the master class numbers would start in column 1, and the row
where the data starts would be row 0 (the top one).

Once this has been decided, you will click the “Proceed with import” button. Messages may be displayed in
the memo area in the middle of the screen. These messages usually are indications of errors, such as a
master class in the spreadsheet not matching what you have in your master class database. These classes
will have to be added by hand, as will non-rated classes that don’t have a master class assigned to them.

5.4. Entering sponsorship information

Sponsorship information for sponsored classes can be entered in two different ways:

1. Go to each individual class and type in the sponsorship information.
2. Import the information from an Excel spreadsheet.

5.4.1. Importing sponsorship information from a spreadsheet



If your sponsorship information is in a spreadsheet, it is a simple matter to use it to update your class list with
the sponsorship information.

) AMHA World Show — [} X
File Reports Tools Help

Record judging and post results (3 judge)

Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Update internet show results

Database repair

Update modified flags on tables

Import owner/horse data

Display and print results by judge

Upload judges scores to web site

Delete owners and horses with no entries

Update database structures

Validate owner data in entries

Update scoring records

Process results from tablet devices

Create files of results for the AMHA Office

Enter Super Amateur/Super AOTE Class Selections
Enter UGI/GIF Divisions for horses

Enter Best All-Around/HP Driving Classes
Create/Maintain Youth Teams

Correct bad registration numbers ‘World Database

System Usage:

Promotion Info

Post results for multiple judges
Enter Measurements

Import sponsorship information into classes Sl
Score and post jumper results

Promotional table cleanup

Clicking this menu item will bring up a dialog box asking you for your speadsheet:
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) Open

T,

[
Recent ltems

Dezktop

AL
=

Docurments

=

Thiz PC

File name box F—I@

M etwork,

Loak ir: |

Sypgtem Backups

> |

a X

e = A A o e | =]

Announcers Reports

File name: ||

Open

Filez of type: | Excel files

[] Open az read-only

Cancel

Entering or searching for your spreadsheet and clicking the "Open" button will cause the following screen to

appear:
) Gpen D X
Lu:u:uk_in:|- Desklop v| [E] @ g
i s OneDiive Fed Cross
”; = a Mark Anderzon Syztem Backups
Recent ltems _E T.h's EE = “$pe s
1 Libraries hi'_] 2019 congress w3.xlex
E_} Metwoark, ril] 2013 congress wd. sy

- WhiteT own E_] Futurity zpreadshest for Jillslz

Desktop Allizons help file ljﬂ] P [Butosaved]. ks
ASPC Reports lﬂ_] pi. s
% Eutterbraids 651 5 ponsorship information wss
' Documents E UDTClassMast #lz
Documents Found filez B UDTClasstast shex
Helpzmith Good
Q kristy pictures
= M arks Folder
This PC
File narne: | Sponzarship inforrmation, =lsx | I Open I
Ne.twcurk Filez of type: | Excel files W Cancel
[] Open az read-only

Clicking "Open" brings up the following screen:




) AMHA World Show-Load sponsorship information from spreadsheet

1 Fruit
2 FloughShar
3 Spiegleman’

Spreadsheet contents F—p

File loaded. .. .Please wait.

Column that has your "go number" (the leftmost column is column 0)

Column that has your sponsorship information. (the topmost row is row 0)

Row where your data starts. (the topmost row is row 0)

v Proceed with import [ Close

You now have to tell the program where to start. Follow the directions on the screen. In this case, my filled

in screen would look like this:




0 AMHA World Show-Load sponsorship information from spreadsheet

1 Fruit
2 PlaughShar
3 Spiegleman’

File loaded....Please wait.

Column that has your "go number” (the leftmost column is column 0)

Column that has your sponsorship information. (the topmost row is row 0)

Row where your data starts. (the topmost row is row 0)

v Proceed with impaort ] Close

Clicking the "Proceed with import" button gives us this:




) AMHA World Show-Lead sponsership information from spreadsheet

1 Fruit
2 PloughShar
3 Spiegleman’

Processing results o S

Pile loaded. . .Please wait.
Processing raw 0
Processing row 1

Processing row 2
Processing row 3

Import complete. 3 dasses updated. 0 Errors. 0 rows bypassed.

Column that has your "go number" (the leftmost column is column 0)

Column that has your sponsorship information. (the topmost row is row 0) 1
Row where your data starts. (the topmost row is row 0)

I v Proceed with import

[+ Close

Now, if we were to inquire class number 1, we'd see the following:



) AMHA World Show-Class entry screen O *
Clasz Infarmation  Entries in the class
= s Import classes fram ; _ w» Update the master class fieldfara IoIE ]
QL ——— 1< || < ([ B ([B |20 allv x| e lass 2 Update all classes Q)
Class # S Office Class # 1235 Use an office class number to fill in the fields below
Description | YOUTH SHOWMANSHIP 13 TO 18 |
Division |SHOW ~ M Harse Sex Specified All sexes allowed v|
Selections
[JOpen Class M Honor Roll Class O HurterfJumper CMonRated  MExhAge Specified Beq. Age Max. Age
Amateur Class Paints count toward "itlec” [ Driving Class -~
U 4 E M Harse Age Specified Beg. Age Ijl hax. Age
[1"routh Class [ Futurity (H) [OTeam Class
[JAOTE I Futurity (P) [IMo Charge M Height Requirement Specified in. Height Ijl hax. Height
CJvoTE ['orld Show Qual. O=pecial Needs O Amateur Level Specified Performance EI Ijl
1 Youth HP Class O Super Amateur M Tw Glosser Honor Roll Points Required for Worlds: DI
[Jamataur HFE Class LlSuper AOTE LMeyer
vOTE M Ultimate Geld. -(v) [ Gelding Inc. - A
M *vouth HF bulti OuUttimate Geld. -(4) O Gelding Inc.- 0 Class Specifications
[JAOTE Perd. HP [CJlUtimate Geld. {0 M Gelding Inc. -
[CJADTE Halter HP [OEest All Around [ Gelding Inc. -Jr. Halter
O Driving Horse HP [ =pecial Needs HP [ Gelding Inc. -Sr. Halter
Judges
Call judge: 1 z Margo Heprier-Hart - Joyce Swanson - Sandra Curl w
Sponsorship Info. |Fruit Loops Cereal Corporation of Greater Cincinati
Processing results
This area tells us if the import works or not
File loaded....Please wait.
Processing row 0
Processing row 1
Processing row 2
Processing row 3
Import complete. 3 dasses updated. O Errors. 0 rows bypassed.
n File name box
This where your excel spreadsheet name goes.
| ]
L!‘ File name: || | I Open
Nelt.l.-\lork Files of tvpe: | Excel files - Cancel

[] Open as read-only

5.5. How Do I Enter Owner Information?

Under the "File" menu, go to "Owners" to get to the main owner information screen:



You can manually enter them using the database navigator. For more information on using the database
navigator, please click here.

Database navigator o'"

Classes entered as Classes entered as

Entry Information tab Accounting tab exhibitor tab

e

= 2020 AMHA Cen\ral Regional-Owner Entry|Screen

trainer tab

5

1}
Owner Information | Bntry Information I Accourfing | Classes entered as E}‘)itb( | Classes entered as h*r |

Farm Name

Address R.R. 2, BOX 42

Amateur Driving Level;

Amateur Performance Level:

BlE <] e

Id # 10025  Name MCCLANAHAN, JEANNE

City SULLIVAN

State 1L Zip 61951 Telephone (1) (21(7)7)28--7170 Telephone (2)

Sodial Sec. (o000 Email

Youth # Youth Birthday Member Exp:
MNotes

Amateur #

(00(0)0)00--0000

Database navigator

For more information on using the database navigator click here.

<)L < ] ]

Entry Information tab

For more information please click here.

| Entry Information I

Accounting tab

For more information please click here.

Accounting |

Classes entered as exhibitor tab

For more information please click here.

I Classes entered as exhibitor I

Classes entered as trainer tab

For more information please click here.




Umsesmlaredistril"lerl

5.5.1. Looking Up Owner Information From The Office

Version 6.2 introduced the ability to update horse or owner/member information directly from an online copy
of the Office Pedigree Database. This eliminates the need to do a complete download and import when only a
small amount of data is needed. In order to use this functionality, establishing a connection to the remote
office database is necessary. This is accomplished from the main splash screen:

() 2021 AMHA World Show — O X

File Reports Tools Help

Version Information: 6.8.0.0 Current directory: C:\4MHA Show Program System Usage: B

This function is offered in two ways:

1. When searching by Id/Registration humber for a horse or owner, an option will be displayed in the case of
an unsuccessful search. This option will look like this:

Chwrer not found, Click "Yes" to search the remote
office database

| Yes |[ mNo |

Clicking “Yes” will cause the online owner file to be searched for the owner record. If found, the owner record
will be added to the local database.

50



2. When displaying a record on the corresponding entry screen (File-Owners), updating can be initiated by
clicking on the “Update from remote database” button on the toolbar:

Checkmark will then

Update from remote appear to show all
database button information is updated
() 2021 AMHA World Show-Owner Entry Screen - O X

Owner Information  Entry Information  Accounting  Classes entered as exhibitor  Classes entered as trainer

= Q e || || B | ol || = | 2| Update from remote database v L] B0 Update Super Am/Super AOTE
9
1d # 1002s|  Name [MCCLANAHAN, JEANNE ot
Farm Name | |
Address |R.R. 2, BOX 42 | city  [SULLIVAN |

State L | Zip|61951 | Telephone (1) |(217)728-7170 | Telephone (2)  |(000)000-0000

Social Sec I:l Doo-300-2000 ) Email | |

MNotes

Amateur #

Member Exp: I:l
L]

Amateur Halter Level; I:l Amateur Perf. Level: I:l

n Update from remote database button

You must be logged in to the remote office database for this button to appear.

Update from remote database

a Checkmark will then appear to show all information is updated

You must click the "Update from remote database" button first, then this checkmark will appear to show
updating is done.

v

5.5.2. Entry Information

The second tab on the main owner entry screen (File-Owners) is "Entry Information": This screen displays all
entries that this member/entity is fiscally responsible for.



Database navigator

™

Owner Information | Entry Information. | Accounting I Classes entered as exhibitor I Classes entered as trainer |
E3 < b=l 7 < o] |
57239 RODGERS-CUSHION., JENNIFER
Class Class description Back # Reg # Horse name resp Handler -

» 378 A 199176 LR HENNESSEYS ROLLING A PEANUT X

6 AMATEUR MARES 378 A 199176 LR HENNESSEYS ROLLING A PEANUT X

18 STOCK-TYPE MARES 378 A 199176 LR HENNESSEYS ROLLING A PEANUT 0

27 GRAND & RESERVE STOCK CLASS 378 A 199176 LR HENNESSEYS ROLLING A PEANUT 0

Red -Office scratch Pink - Gate scratch Light green - Mo show Light blue - Disqualified or excused

Database navigator

For more information on using the database navigator click here.

<[ <) ][] ] ] ]

5.5.3. Accounting

The third tab on the main owner entry screen (File-Owners) is "Accounting”: If you are using the system's

built-in accounting feature, this screen will show the results of entries made, scratches processed, etc. This is
also where payments received are recorded.




‘ Qwner Information I Entry Information | Accounting | Classes entered as exhibitor | Classes entered as trainer |
Checkbaxes i -
G 1002 MCCLANAHAN, JEANNE hecklist
< hi [] Fees paid
o ponsorships
Single fees e - [T Checked in
Advertising Mo Show Fees
Migc
Open classes @ 45.00 = 50.00 Comments:
Amateur classes @ 40,00 _ 50.00 .
Compound fees L]
Youth classes @ 2500 _ 80,00 il
Special Neads @ 25.00 = £0.00
AMHA Fee & 50.00 _ £0.00 Stalls
Barn Assignment:
Futturity - Halter @ 10.00 = £0.00
Futurity - Perfarmance jc] 20.00 = $0.00 )
Stable with:
Late entiy fee ] 10000 = $0.00
105.00 =
Payments gnd °- Stal fee @ $0.00 pments
Office fee/pony @ 10.00 _ 50,00 4
Gelding Incentive @ 2500 - £0.00 w <] = )=
Ring side table @ 30000 - 50,00
Date paid Payment type |Amnuﬂt ‘Ched( # |Card £ ‘a‘-\uﬂ'] code |Cummems
Shavings @ 900 = 40,00 3
Post changes to Ul ki
accounting r— $0.00
Go to Entry Screen | | Postchanges |
l v ? [’ & l $0.00 paid
$0.00 due
7__[‘! Refresh charges ] [ = Next record ]
Refresh charges e’ [l

o Checkboxes

This is where your custom checkboxes are displayed.

Checklist

[|Fees paid
[] Checked in

Single fees

This is where your "single fee" items are displayed.

Sponzorships

Advertizsing Mo Show Fees

Mizc

Compound fees

o

This is where your "compound fees" are displayed. If you are using the accounting feature, any entries or
scratches are automatically reflected here.

Open classes @ 45.00 = 40,00
Arnateur classes @ 40,00 _ $0.00
Touth classes @ 25.00 - 40,00
Special Meeds @ 2500 = £0.00
AMHA Fee @ 5000 _ $0.00
Futurity - Halter @ 10.00 = 50,00
Futurity - Performance @ 20.00 = $0.00
Late entry fee @ 100,00 - £0.00
Stall fee @ 10500 - 0.00
Dffice fee/pony @ 1000 _ £0.00
Gelding Incentive @ 25.00 - 50,00
Ring side table @ 300.00 = 50,00
Shavings @ 9.00 - £0.00



Payments grid

This is where payments will appear.

Payments
I || « B || Bl E = | v *

|Date paid Payment type |Amount |Check ¥ |Card # |Auﬁ1 code |Comments

P ]

a Post changes to accounting
Clicking this button will save your accounting data.

[ %Pnstchanges ]

n Print statement

Clicking this statement will print a statement for the displayed member/entity.

[ 24 Print Statement ]

Refresh charges

Click this button to recalculate the accounting charges. This can be useful after performing several scratches,
adds, etc.

[ﬂ Refresh charges ]

For more information on how to modify the accounting page, please see "How to modify the accounting page"
under Customizing Owner Accounting Data.

5.5.4. Classes Entered As Exhibitor

The fourth tab on the main owner entry screen (File-Owners) is "Classes entered as exhibitor": This screen
will display any entries that have this member/entity identified as the exhibitor/handler for horses in this class.



Owner Information | Entry Information | Accounting | Classes entered as exhibitor | Classes entered as trainer |

Class description Back # Reg # Horse name FL. FL.2 PL.3 PL 4 PLS

<« D

Red - Office scratch Pink - Gate scratch Light green - Mo show Light blue - disqualified or excused

5.5.5. Classes Entered As Trainer

The fifth tab on the main owner entry screen (File-Owners) is "Classes entered as trainer": This screen will
display any entries that have this member/entity identified as the trainer for horses in this class.



= 2020 AMHA Central Regional-Owner Entry Screen | (e S

Owner Information I Entry Information | Accounting | Classes entered as exhibitor | Classes entered as trainer
Class Class description Back # Reg # Horse name FL. FL.2 PL.3 PL4 . =
378 A 199176 LR HENMESSEYS ROLLING A PEANUT

16 AMATEUR MARES 378 A4199176 LR HENMESSEYS ROLLING A PEANUT

18 STOCK-TYPE MARES 378 A4199176 LR HENMESSEYS ROLLING A PEANUT 1 2

27 GRAND & RESERVE STOCK CLASS 378 A4199176 LR HENMESSEYS ROLLING A PEANUT 2 2

4 2

Red -Office Scratch Pink - Gate scratch Light green - Mo show Light blue - Disqualified or excused

5.6. How Do I Enter My Horses?

Under the "File" menu, choose "Horses/Ponies" to get to the Horse/Pony Information Screen:

This is the main entry screen for horses. You can manually enter them using the database navigator. For
more information on using the database navigator, please click here.



Database navigator

) 2021 AMHA World Show-Horse/Pony Infarmation Screen - O X

"I = n u = = ¥ X n Change owner

JLT SEE YOU BIBIANA

o
SER

Bbi2014

£192906

Back #  rider/driver

Database navigator

For more information on using the database navigator click here.

=] [~ ]+ - R

5.6.1. Looking Up Horse Information From The Office

This program has the ability to update horse or owner/member information directly from an online copy of the
Office Pedigree Database. This eliminates the need to do a complete download and import when only a small
amount of data is needed. In order to use this functionality, establishing a connection to the remote office
database is necessary. This is accomplished from the main splash screen:
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) AMHA World Show - m] X
File Reports Tools Help

Version Information: 7.2.6.0 Current directory: 44552027 -9EB3\Home'\2022 World Database System Usage: B 15

This function is offered in two ways:

1. When searching by Id/Registration humber for a horse or owner, an option will be displayed in the case of
an unsuccessful search. This option will look like this:

Mot find the horse you wanted? Click "Yes" to search
the remote office database

L Yes J[ No |

Clicking “Yes” will cause the online files to be searched for the horse record. You must specify the registry that
you want to be searched for a matching registration number. If found, the horse will be added to the local
database.

2. When displaying a record on the corresponding entry screen (File-Horses/Ponies), updating can be initiated
by clicking on the “Update from remote database” button on the toolbar:
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Checkmark will then

Update from remote appear to show all
database button information is updated
AMHA World Show-Herse/Pony Information Screen - [m] d
s Best All Around Classes M| Qb |(pl®|=|a + x| Change owner » Update from remote database 9 9
Reg. # ,L’-\ 100046 S Horse's name  |SWEETWATERS DUSTY ROADS |13?
Owner search button
Owner 20222/#  PENLAND OR MARY PENLAND. CHARLES

Bread AMHA v Sex 'Stallion v|
Date of Birth |1/5/1998 Height D

Color [CHESTNUT |

Sire A 64088 SWEETWATERS MR BALOO
Dam ABOB12 SWEETWATERS LITTLE MARKING TIME

Classes this horse is entered in

Class Back #  rider/driver Placing Pl 2

Red - Scratched Light green - No show Light blue - Disgualified or excused

o Update from remote database button
You must be logged in to the remote office database for this button to appear.

Update from remote database

a Checkmark will then appear to show all information is updated

You must click the "Update from remote database" button first, then this checkmark will appear to show
updating is done.

v

a Owner search button

Click this button to go to the name search screen to be able to search an owner/member name from the office
database. See below.

‘1}

When searching for an owner/member hame on the Horse/Pony Information Screen, you can search the office
database by clicking the button displayed on the nhame search screen (from the owner search button):



Cwner name search b g

Enter the name you are searching for here:

|| Search
Mame Addiesz  City 5t Zip Szn Amateurno Stalls Id Phonel Phone
£ >
v Select x Cancel ? Serach Office databasze

i
@

Search Office database
Button

Search Office database Button

Write description here...

? Serach Office databasze

5.7. Entering Horses And Owners Using Office Download
Files

Version 4.4 added the capability of importing both owner and horse data from the AMHA office registry. The
office creates master files on a weekly basis. You can then request that these files be emailed to you and
import them into your system.

To import owner/horse data

Choose the “Import owner/horse data” from the "Tools" menu, as follows:



Record judging and post results (3 judge)
Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur Class Selections
Enter Best All Arcund Class Selections

Wersion Information: 6.8.0.0 Current directony: C:\U zerg\alisonhDesktophabHA Show Program 2 Syztem Uzage:

Doing so will bring up the following screen:
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Click here to perform a
backup

1 Click here to perform a backup

It is highly recommended that you perform a backup before you import data. Clicking this button will direct you
to the backup routine.

The office will create two data files:

e Owners
¢ AMHA horses

When you import owners, the routine will search for an existing record, and if found, will update the record
with the imported data. This leaves the accounting data intact.

After backing up your data (if you choose to do so), select the data that you want to import from the
dropdown list, and click the “Click here to select your file and begin” button, as illustrated here:
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First, use the dropdown Then, click here to
select your file and
begin

First, use the dropdown

Cancel/Close button

First, select the data you wish to import from the dropdown list here.

-

Then, click here to select your file and begin

2

Then, select the file you want to import by clicking here.

Cancel/Close button

Click this button to leave the screen.

[x = o ]

Choose your data to import from your files:
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2020 AMHA Central Regional-Import data B =

S )

L > birshowbrogama s 14, [ each abtid Show rogram 25

Organize = Mew folder = |

-

* Favorites Mame Date modified Type

M Desktop | Allison-HP 4/8/2021 1:37 PM File folder
m Downloads j Show Program Helpsmith Files 4/8/2021 1:49 PM File folder
‘E Recent Places j System Backups 4/19/2021 11:54 AM  File folder
[_@ HorseExportAMHA-62.c5v 3/18/2021 8:32 AM  Microsoft Office E... 18937 KB

Libraries
Documents
J Music
[ Pictures
B Videos

(% Hemegroup

! Computer -
p

File name: HorsebxportAMHA-62.csv

AMHA horse data -

Progress...
Loading file into memory...

Open button

Open button
Click here to open the file.

Open  |»

This will display the following screen:
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= 2020 AMHA Central Regional-Import data = | [E 23

)
()
() Fixed (dick the column header to set split positions)

JLT SEE ¥OQU BIBIRNA 109816 . A 15280
799788 JM DATES DUVEL 113414 A 18137
A LIL HOOFBEATS HIGH FIDELITY 56724 A 14878
A 057488 SCRIVNERS GERONIMO 12327 I 008439
VOM LALITAS TRUMF CRRD 72676 A 77957

Display of files importing OK button Cancel button

Display of files importing

This is a display of the first few records that you will be importing.

-JI.T SEE YOU EIBIANA 109816 AMHL M [31.25 o 19290
799788  |JM DATES DUVEL 113414 2MER |5 |0 1 18137
n LIL HOOFBEATS HIGH FIDELITY 56724 |AMHA S |29  BLACK PINTG | A 142878
L 057488 SCRIVNERS GERONIMO 12327 |mMER |5 |0 |BI.M:K PINTG | |I 00849
A 100000 VOM LALITAS TRUME CARD 72676 |AMEA 5 30 |sonnr.1. n 77957

OK button
If things appear normal, click "OK". This will begin the import process. There will be a pause of a few seconds
while the file is loaded into memory, and then the progress bar will activate, and progress messages will be
displayed in the text box. The imports can take anywhere from a few seconds to several minutes, depending on
the amount of data being imported.

It is recommended that you not move off of the screen while the import is in progress. Doing so will cause the
progress bar to freeze. The import will continue.

[ o ]

Cancel button

Click this button to exit the screen.
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NOTE: If the files start to get cumbersome, there is a utility program which will delete any owners without

any entries, and any horses without entries. For more information, click here.

5.7.1. Deleting Owners And Horses With No Entries

Go to the "Tools" menu and choose "Delete owners and horses with no entries".

2020 AMHA Central Regicnal

File Reports | Tools | Help

Record judging and post results (3 judge)
Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur Class Selections

Enter Best All Arcund Class Selections

Central Regional

Wersion Information: 6.8.0.0 Current directony: C:\U zerg\alisonhDesktophabHA Show Program 2

Syztem Uzage:

The following screen will appear:




This routine is designed to delete owner records and
horse records that do not have any corresponding
entries. This is usually done just before the show
begins, and helps improve response time.

Backup routine Button OK Button Cancel Button
Backup routine Button

It is highly recommended you perform a backup before running this routine.

OK Button
Select whether you want to delete owners or horses and click OK to proceed.

[r o ]

e Cancel Button
Click here to close and exit the screen.

Ix_w_l

5.8. How Do I Make Entries?

There are two ways of making entries in the system:
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Standard entries

Expedited entries

5.8.1. Entries - Standard

Standard entries are made by clicking on the “add record” button of the navigator bar of the Entry screen
(File-Entries). To make an entry, you must first designate the person responsible for the bill. To do this, first
click the button on the top that says "click to add or update" (to the right of "person responsible for

n
payment").
i 2020 AMHA Central Regional-Enter a horse in a class or classes o 5 e | ]
| Add this horse to another class | | Add more team horses to an entiy ‘ |« LB— ” b_l_ ”# ” ﬂw v X | Assign a back number ta this horse __foatchthishorse - L2)] i
First, designate the __— N 57234 _— =
ble fi ) —
persen reSpons‘mz b?ﬁ o Person responsibile for payment ;_? clicktoradd or update RODGERS-CUSHION, JEN
Reg.# — A199176 |S|  Horsename LR HENNESSEYS ROLLING A PEANUT =
Add record button a’ | v - 73-;1;2D1[|
are
clmss Ot
Scratch dropdown a’ g
Back # B _3_?8@ Handler # E|
Back number search _
button ni E
Owner 57239 RODGERS-CUSHION. JENNIFER
Trainer RODGERS-CUSHION, JENNIFER (defaults to owner if left blank)
Team Entry? Showed This entry has been billed
Placings
Scrafen Disqualified Excused Only show entries in grid for selected back number
Entry grid n
e Regno Class Horsename Back# Handler Trainer o
b AT99176 0 LR HEMNESSEYS ROLLING A PEANUT 373 RODGERS-CUSHION, JEN=
A 199176 16 LR HENNESSEY'S ROLLING A PEANUT 373 RODGERS-CUSHION, JEM
A 199176 18 LR HEMNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
A 189176 27 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
16 MCEANMCEACT RIICES |SATYD E L AREL L ECCEE b 3

First, designate the person responsible for the bill

says "click to add or update".

hY239

‘ +2 dickto add or update RODGERS-CUSHION, JEM

Add record button

To make an entry, you must first designate the person responsible for the bill. To do this, click the button that

Clicking here presents a blank screen for you add a new record. For more information on using the database

navigator click here. Before you can make an entry, however, you must designate a person responsible for

payment.

JL
ar

Scratch dropdown

Click this button to scratch or unscratch the displayed entry. Click here for more information.




Scratch thiz horse -

Back number search button
Use this button to search for a particular back number.

s
a Entry grid

This is just a table view of all of your entries. Clicking on one will cause it to be displayed above. Clicking the
"Only show entries in grid for selected back number" will restrict the grid to only entries for the displayed back
number.

Regno Class Horsename Back# Handler Trainer -
» A199176 0 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION. JEN=
A199176 16 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEN
A199176 18 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION. JEM
A199176 27 LRHENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEN

In order to streamline the entry process, additional options were added to the toolbar by the navigator
bar. These buttons allow you to:

1. Add a horse to another class - Once you have filled in all of the necessary information for the first
entry and saved it, clicking on this button will start a new entry and fill in all of the previously entered
information except for the class number.

2. Add more team horses to an entry - When making team entries, enter one of the horses completely
(including checking the “team entry?” checkbox), and save the record. You will then click on the “Add
more team horses to an entry” button. This will start a new entry record, bringing the class
information and back number forward, allowing you to choose the next horse. It is very important
that you use this button when making team entries. Using this button sets some indicators on
the team records which allow the class sheets to print properly.

3. Assign a back number to this horse - Once you have made all of the entries for a particular horse, you
can click this button to assign a back number if you have not already done so. Clicking this button
brings up the following screen:

Assign a back number l = | (=] |&]\

I wish to assign the following back number to

Reg. # A 180803 WINNING STREAKS GOT MAGIC

Back number:

| VOK | | X Cancel |

Fill in the back number, and click "OK” to assign the back number to all entries for this horse.



5.8.1.1. Scratching/unscratching an entry

To scratch or unscratch an entry, go to the Entry screen (File-Entries) and use the dropdown menu in the
upper right corner:

To scratch/unscratch a
horse use this
dropdown menu

[~ 2020 AMHA Ce

3 (<] <Je]e]a]=]a] ] = Je ”

St Office scratch

z click to add or UQdate RODGERS-CUSHION, JEN Gate scratch

No show
Undo office scratch

A199176  [S) LR HENNESSEYS ROLLING A PEANUT ol oo et
Undo no show

ool
— sfs -

RODGERS-CUSHION, JENNIFER E

o

Fegno Class Horsename Handler Trainer -
:A]QQ]TB 0 LR HENNESSEYS ROLLING A PEANUT RODGERS-CUSHION, JEN
_A1991?6 16 LR HEMNESSEYS ROLLING A PEANUT RODGERS-CUSHION, JEM
- A189176 18 LR HENNESSEYS ROLLING A PEANUT RODGERS-CUSHION, JEM
- A199176 27 LR HENNESSEYS ROLLING A PEANUT RODGERS-CUSHION, JEM

M

To scratch/unscratch a horse use this dropdown menu

For more information on the types of scratches, click here.

Office scratch

Gate scratch

Mo show

Undo office scratch
Undo gate scratch
Undo no show
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5.8.1.1.1. Types Of Scratches

These are the types of scratches:
o Office scratch - When someone contacts the office and announces their intention to scratch an entry.
This will result in the refunding of the entry fee.
o Gate scratch - When someone announces at the gate they are not going to show.
This will result in the forfeiture of the entry fee (i.e. they still get charged for the entry).

e No show - This is typically not used by AMHA.

NOTE: NO SHOWS ARE MAINLY USED AT REGIONALS AND WORLDS

5.8.2. Entries - Expedited

The second way of making entries is to use the “Expedited entry” option under the "File" menu. Choosing this
option brings up the following screen:

= 2020 AMHA Central Regional-Expedited entry screen (Congress and Nationals use anly) S | B |
T Il < | B
Horse Reg #: —
E Owner #:
Trainer: Back #:
Reg #: 799788
Exhibitor A: Height Owner: 113414
Exhibitor B: Birthdate
Exhibitor C: Breed:  AMHA
Sex
Exhibitor D:
Color:
Height: o
Action Qty/Amt |Class Description Exhibitor Responsible party “Other” Id |"Other" name
@ 0wner Trainer Other
@ Owner Trainer Other
@ 0wner Trainer Other =)
@ Owner Trainer Other
@ 0wner Trainer Other Id #:
@ 0wner Trainer Other
Farm Name:
@ Owner Trainer Other
@ 0wner Trainer Other
Address: R.R. 2, BO
@ Owner Trainer Other
@ 0wner Trainer Other City: SULLTVAN
@ Owner Trainer Other
@ Owner Trainer Other
Telephone (1): (21(7)7)28+
& 0wner Trainer Other
@ Owner Trainer Other
& 0wner Trainer Other Youth #:
Amateur #:
'  Process ine items | | c Clear | c Clear only line tems | | =} Branch to Entry screen| ‘ [+ Close

This screen is a combination of an entry screen, the horse entry screen, and the owner screen. A “splitter”
down the screen lets you show more or less of the screens by dragging it left or right.

This screen allows you to make multiple entries on one screen. You can choose from multiple exhibitors, and
can assign financial responsibility for all charges. This screen is useful when using the internal accounting
system because you can make entries for office fees, stall/tack fees, late fees, etc.



5.9. How Do I Manage Judges Tasks?

Judges tasks can be completed by choosing "Judges Maintenance" from the Administration option under the
"File" menu, as follows:

2020 AMHA Central Regional P N [=] (S

Reports Tools Help

Owners
Entries
3

Expedited entry

Claszes

2020 AMHA

Show Management Screen

Horses/Ponies
Administration

Exit Master Class Listing Screen

Judges Maintenance

Maintain passwords
Promotion table ‘“m*“*‘)

Central Regional

Yersion Information: 6.8.0.0 Current directony: C:4U zerghdlisoniDeskiophabHd Show Program 2 Syztem Usage: |

Choosing the “Judges Maintenance” menu item will display the following screen. First, hit the "Authenticate"
button and enter your password to log in.



Judge 1D number

Assign classes to
selected judge button

Authenticate button Database navigator

|~ 2020 AMHA Central |
%, Authenticate Qb k= a3

D Judge name
8097 Mike Herron
21411 Belinda Bagby
36257 Richard Petty
46770 Pat Sanders
58273 James Vernon
58393 Austin Van Wyck
95066 Chris Bickford

Use the grid above to enter the names of your judges. Assign a judge Id to them when
you
enter them.

When you wish to assign classes to a judge, highlight a judge (the row wil turn blue), and
then click the button that says "Assign classes to selected judge”. A dizlog box wil appear
asking for a class range.

Clear judges from g Assign classes to selected judge L] View chass with no judges

classes button

el

_

View class database Display classes for View class with no Assign call judges
button selected judge button judges button button

Authenticate button

Be sure to click this button first to log in by entering your password.

% Authenticate

Database navigator

Use this to add judges. You may have as many judges as you wish. For more information on using the database
navigator click here.

QA W = a s e

Judge ID number

Each judge should have an Id associated with them. This number may be an actual assigned number, or you can
simply start with 1 for the first judge, and continue.
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D Judge name
4 8097 Mike Herron
21411 Belinda Bagby
36257 Richard Petty
46770 Pat Sanders
58273 James Vernon
58393 Austin Van Wyck
95066 Chris Bickford

n Assign classes to selected judge button

For more information please click here.

v Assign classes to selected judge

ﬂ Clear judges from classes button

Use this to clear the judges from all classes. For more information please click here.

v Clear judges from classes

n View class database button

For more information please click here.

[ [ View class database

Display classes for selected judge button

Check to see what classes are assigned to a judge. For more information please click here.

| v Display classes for selected judge

n View class with no judges button

Look for classes that have not had a judge assigned to them. For more information please click here.

l |__3,. View class with no judges

n Assign call judges button

To assign a call judge, click this button. The system will look for any classes with three judges, and rotate the
call judge between the three. To see the message you will get when this task is completed please click here.

[ Assign call judges

5.9.1. Assign Classes To Selected Judge

Once your judges are entered (by using the database navigator at the top of the page, for more information
please click here), you can assign them to your classes. To do this, click next to the desired judge in the
space on the left hand column to highlight the judge, as follows:



@ 4> W F = a s o

First, click here to select
a judge
D Judge name
8097 Mike Herron
21411 Belinda Bagby
36257 Richard Petty
46770 Pat Sanders
58273 James Vernon
58393 Austin Van Wyck
95066 Chris Bickford

Use the grid above to enter the names of your judges. Assign a judge Id to them when
you
enter them.

When you wish to assign classes to a judge, highlight a judge (the row wil turn blue), and
then click the button that says "Assign classes to selected judge”. A dizlog box will appear
asking for a class range.

Then, click here to
assign classes

With the desired judge highlighted, click the “Assign classes to selected judge” button. NOTE: If this option is
not available please authenticate by clicking the "Authenticate" button at the top of the screen and entering

your password. The following screen will appear:

Class range

Indicate what number
the judge is going to be
in the class

DK button

Cancel button

Class range
Enter the class range that you wish to assign the judge to.

[ ]

9 Indicate what number the judge is going to be in the class
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Example: first judge, second judge...

ssnaspdger: 1

OK button

Click to complete assignment

v ok ]

Cancel button

Click to exit the screen

5.9.2. Clear Judges From Classes

When clicking "Clear judges from classes", you will get the following screen. NOTE: If this option is not
available please authenticate by clicking the "Authenticate" button at the top of the screen and entering your
password.

You can also clear judges from classes by using the Initialization routine.

5.9.3. View Class Database

When clicking "View class database", you will get the following screen:
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2020 AMHA Central Regicnal-Classes and judges

:EI&‘

Class Description Judge 1 Judge 2 Judge 3 Judge 4 Judge 5 Judge 6 Call judge =

» 9 STOCK-TYPE GELDINGS Mike Herron Richard Petty
11 TWO-YEAR-OLD MARES Mike Herron Richard Petty
12 GRAND & RESERVE JUNIOR MARE Mike Herron Richard Petty
16 AMATEUR MARES Mike Herron Richard Petty
18 STOCK-TYPE MARES Mike Herron Richard Petty £
19 WEANLING AND YEARLING STALLIONS Mike Herron Richard Petty
20 STOCK-TYPE STALLIONS Mike Herron Richard Petty
21 GRAND & RESERVE JUNIOR STALLION Mike Herron Richard Petty
23 SEMIOR STALLIONS OVER 32 TO 34 Mike Herron Richard Petty
24 GRAND 8 RESERVE SENIOR STALLIOM Mike Herron Richard Petty
25 AMATEUR STALLIONS Mike Herron Richard Petty
26 STOCK-TYPE STALLIONS Mike Herron Richard Petty
27 GRAND 8 RESERVE STOCK CLASS Mike Herron Richard Petty
28 SUPREME HALTER CHAMPION Mike Herron Richard Petty
32 AMATEUR SHOWMANSHIP Mike Herron Richard Petty
36 OPEN HALTER OBSTACLE Mike Herron Richard Petty
37 YOUTH HALTER OBSTACLE Mike Herron Richard Petty
38 COUNTRY PLEASURE DRIVING 32 & UNDER Mike Herron Richard Petty
39 COUNTRY PLEASURE DRIVING OVER 32-34 Mike Herron Richard Petty
44 SINGLE PLEASURE DRIVING MARES Mike Herron Richard Petty

= Print standard judges cards ‘ 4t Close =1 Print alternate judges cards (6 places)
You have the option of printing standard or alternate-format judges’ cards from this screen. The cards will

print with the judge’s name on it, and will designate whether or not the judge is serving as a call judge. Click

here for samples of judges cards.

5.9.4. Display Classes For Selected Judge

Beginning with version 5.9, you are now able to print judges’ cards from the judges maintenance screen.
From the judges maintenance screen, choose the “Display classes for selected judge” option (make sure you
have selected your judge). You will see the following screen:

2020 AMHA Central Regional-Classes and judges = | E i
Class Description Judge 1 Judge 2 Judge 3 Judge 4 Judge 5 Judge 6 Call judge =
» 9 STOCK-TYPE GELDINGS Mike Herron Richard Petty
11 TWO-YEAR-OLD MARES Mike Herron Richard Petty
12 GRAND & RESERVE JUNIOR MARE Mike Herron Richard Petty
16 AMATEUR MARES Mike Herron Richard Petty
18 STOCK-TYPE MARES Mike Herron Richard Petty =
19 WEANLING AND YEARLING STALLIONS Mike Herron Richard Petty
20 STOCK-TYPE STALLIONS Mike Herron Richard Petty
21 GRAND & RESERVE JUNIOR STALLION Mike Herron Richard Petty
23 SEMIOR STALLIONS OVER 32 TO 34 Mike Herron Richard Petty
24 GRAND 8 RESERVE SENIOR STALLIOM Mike Herron Richard Petty
25 AMATEUR STALLIONS Mike Herron Richard Petty
26 STOCK-TYPE STALLIONS Mike Herron Richard Petty
27 GRAND 8 RESERVE STOCK CLASS Mike Herron Richard Petty
28 SUPREME HALTER CHAMPION Mike Herron Richard Petty
32 AMATEUR SHOWMANSHIP Mike Herron Richard Petty
36 OPEN HALTER OBSTACLE Mike Herron Richard Petty
37 YOUTH HALTER OBSTACLE Mike Herron Richard Petty
38 COUNTRY PLEASURE DRIVING 32 & UNDER Mike Herron Richard Petty
30 COUNTRY PLEASURE DRIVING OVER 32-34 Mike Herron Richard Petty
44 SINGLE PLEASURE DRIVING MARES Mike Herron Richard Petty
= | Print standard judges cards ‘ 4] Close = Print afternate judges cards (6 places)

You have the option of printing standard or alternate-format judges’ cards from this screen. The cards will
print with the judge’s name on it, and will designate whether or not the judge is serving as a call judge. Click

here for samples of judges cards.

5.9.4.1. Sample Judges Cards




Standard judges cards look like this:

2020 AMHA Central Regional

2020 AMHA Central Regional

Class Name: Class No. 9 Class Name: Class No. 12
STOCK-TYPE GELDINGS GRAND & RESERVE JUNIOR MARE
(1422) (1453)
Class Specifications Class Specifications
NULL NULL
# Shown in Class # Shown in Class
Placings Placings
1st 6th 1st 6th
2nd 7th 2nd 7th
3rd 8th 3rd 8th
4th 9th 4th 9th
5th 10th 5th 10th
Alternate Alternate
Judge's Signature Judge's Signature
Judge: Mike Herron Judge: Mike Herron
2020 AMHA Central Regional 2020 AMHA Central Regional
Class Name: Class No. 11 Class Name: Class No. 16
TWO-YEAR-OLD MARES AMATEUR MARES
(1045) (1027)
Class Specifications Class Specifications
NULL NULL
# Shown in Class # Shown in Class
Placings Placings
1st 6th 1st 6th
2nd 7th 2nd 7th
3rd 8th 3rd 8th
4th 9th 4th 9th
5th 10th 5th 10th
Alternate Alternate

Judge's Signature

Judge: Mike Herron

Judge's Signature

Judge: Mike Herron




Alternate judges cards look like this:

2020 AMHA Central Regional

2020 AMHA Central Regional

Class Name: Class No. 9 Class Name: Class No. 12
STOCK-TYPE GELDINGS GRAND & RESERVE JUNIOR MARE
(1422) (1453)

Class Specifications Class Specifications

NULL NULL
Number of horses in class Number of horses in class

Placings Placings

1st 4th 1st 4th

2nd 5th 2nd 5th

3rd 6th 3rd 6th

Please pick two alternates: Please pick two alternates:
7th 8th 7th 8th

Judge: Mike Herron

Only the judge may make a change and must initial that change
before the show has been completed.

Judge: Mike Herron

Only the judge may make a change and must initial that change
before the show has been completed.

2020 AMHA Central Regional

2020 AMHA Central Regional

Class Name: Class No. 1 Class Name: Class No. 16
TWO-YEAR-OLD MARES AMATEUR MARES
(1045) (1027)

Class Specifications Class Specifications

NULL NULL
Number of horses in class Number of horses in class

Placings Placings

1st 4th 1st 4th

2nd 5th 2nd 5th

3rd 6th 3rd 6th

Please pick two alternates: Please pick two alternates:
7th 8th 7th 8th

Judge: Mike Herron

Only the judge may make a change and must initial that change
before the show has been completed.

Judge: Mike Herron

Only the judge may make a change and must initial that change
before the show has been completed.

5.9.5. View Class With No Judges




When clicking "View class with no judges", you will get the following screen. If judges have been assigned to
all classes this screen will be empty.

2020 AMHA Central Regicnal-Classes and judges =npe x|

Class Description Judge 1 Judge 2 Judge 3 Judge 4 Judge 5 Judge 6 Call judge
4

=3 Print standard judges cards [+ Close =p Print alternate judges cards (6 places)

5.9.6. Assign Call Judges

To assign a call judge, click "Assign call judges". The system will look for any classes with three judges, and
rotate the call judge between the three. You will get the following screen to let you know the task has been
completed:

Information I,iE-J

.:o:. Routine completed. 0 classes Were initialized.

NOTE: If this option is not available please authenticate by clicking the "Authenticate" button at the top of the
screen and entering your password.

5.10. How Do I Manage Multiple Shows?

If you will be using this software to manage multiple shows, there are some tricks you can use to make things
easier on yourself. These tricks involve implementing a good scheme of file folders, and utilizing the
initialization, backup and restore functions wisely.

o Create a folder named something like “Horse shows 20xx”, where “xx” is the year. Then, create
subfolders under that for each show you are going to manage. Finally, create a subfolder called
“current show”. This will be the folder that will be your working directory for each show.



e Whenever you make a backup of a show, direct the backup to one of the named subfolders.
e When the current show is finished, make one final backup to the named folder.

« Initialize your data in your current folder to get ready for the next show. That way, you are always
working out of the “current show” folder, but can refer to any of the named folders for reference.

Also see: Example of managing multiple shows efficiently

5.10.1. Example Of Managing Multiple Shows Efficienty

Scenario: I have three horse shows that I am responsible for (The Midwest, the Diamond Rio, and the Charity
Youth), and I want to use the software to manage them. However, there are many similarities between the
shows, and I don't want to re-enter the same information multiple times.

Create folders on your computer

As mentioned previously, we need to create a folder structure to handle our shows. Note that you can create
these folders anywhere on your computer you have access. In our case, I create them under the C: drive:

ol |
@l\:j?| v Computer » Local Disk (C:) » Horse shows 2013 » - | +4 | | Search Horse shows 2013 j o |
Organize = Include in library = Share with = Burn New folder == « [ ﬂ

- Favorites i Name Date modified Type Size

B Desktop _Current show 3/1/2021 1:52 PM File folder

& Downloads Charity Youth 3/1/2021 1:53 PM File folder

= Recent Places Diamond Rio 3/1/2021 1:53 PM File folder

1

Midwest 3/1/2021 1:53 PM File folder

= Libraries

I have created on main folder directly under the C: drive called “Horse shows 2013”. I then created four
subfolders: one for the current show, and one named folder for each show I'm responsible for. Note that I
named my current show folder ™_current show”. Putting the underscore at the beginning of the name ensures
that this folder always appears first. This will be the folder that you will install the software into, or copy data
from another show into.

First show - Customize and initialize the tables
e Now that I have installed or copied data into my current working folder, I first need to change the
show name. See Adding the show name and the type of show.

e I now need to initialize my data. To do this, go to the "Tools" tab and choose "Initialize tables". I am
going to assume that I'm starting with a clean install, so I will initialize everything, as follows:



i
ki
V]
ki
/|

]

S

« I now enter the data I need for my current show, such as class numbers and descriptions, owner
information, horse information, and entries.

o [ periodically perform backups to my named folder for this show by going to the "Tools" tab and
choosing "Backup tables", as follows:
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| - 2020 AMHA Centra

shows 2013

Backup filez
e —

Manage the show using the software
Continue using the software to manage your show, such as making entries, printing class sheets, etc.

Get ready for the next show

Now that my first show (Charity Youth) is finished, I now begin to prepare for the next show, which is the
Diamond Rio. I want to use the same classes, owners, and horses in this show, but all of my custom
checkboxes and fees need to be redone.

Second show - Customize and initialize the tables
o The first thing that I need to do is perform one more backup (Tools-Backup tables), as follows:
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= 2020 AMHA Ce

== CA
[= Horse shows 2013

warity outh

« Now that I have installed or copied data into my current working folder, I first need to change the
show name. See Adding the show name and the type of show.

o I now need to initialize my data given my circumstances dictated above. To do this, go to the "Tools"
tab and choose "Initialize tables".
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2020 AMHA Central Regional-Initialize tables EE -

Thi= option will erase or clear data within the system. Ensure that vou hawve a good backup of
wour system before you proceed.

These actions cannot be undone.

hdake your selections below.

Database choices Owner database choices
Delete all owners  {erases accounting data) Clear the owner checkbox

/| Delete all payments Clear the trainer checkbox
Delete all classes Clearthe exhibitar checkbox

/| Delete all entries Clearthe judge checkhbox
Delete all horses Clear all accounting infarmation

/| Delete all scoring recaords Clear the notes field

/| Delete sh t. d
=SS SHOWMATTE TEEaies Class database choices
Delete all judges (and clear judges from classes) Clear the judges fields

/| Delete all log file entries Transaction log choices

Delete all promotion takle entries /| Delete transaction log

Entries database choices

Clearthe "scratch type" field

| o Procesd | | ¥ Cancel |

=

e I now have a system that has my existing classes, owners, and horses. All payments and scoring
information has been erased.

o Customize the accounting checkboxes and fees as described in Using the accounting feature.

e You are now ready for the next show.

Get ready for the third show
I have followed all of the above steps, and have successfully concluded the second show. I have also made
my final backup of the show. My final show (Midwest) is a basic copy of the Diamond Rio.

Third show - Customize and initialize the tables
Since I want virtually everything to stay the same, all I have to do is modify the show name and initialize the
data.

Now that I have installed or copied data into my current working folder, I modify the show name as described
in the section entitled Adding the show name and the type of show.

Then I initialize (Tools-Initialize tables):



<<

=]

You are now ready to work the third show.
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6. How Do I Manage My Entries During A Show?

How to scratch or disqualify an entry

How to split large classes

How to promote entries to another class

How to scramble the order of go

6.1. Scratching Or Disqualifying An Entry

There are a couple of ways to scratch an entry.

The first is by going to "Entries" under the "File" tab. You will see this screen:

2020 AMHA Central Regional-Enter a horse in a class or classes =RECE X ]
T | Add thiz horse to another class | | Add more team horses to an entiy | | LP‘ || Bl || 3 ﬂlﬂ Ll E| | Aszsign a back number to this horse Scratch this horse L7 i
gg2sd Office scratch
Persan responsible for payment: % dlickto add or update ‘ RODGERS-CUSHION, JEN Gate scratch
No show
S Undo office scratch
Reg#  A199176  |§|  Horsename LR HENNESSEYSROLLING APEANUT o o gete scrch
Undo no show
tare Jfeszma
Class O@
Back # s78[8|  Handler# B
Owner 57239 RODGERS-CUSHION. JENNIFER —
Trainer RODGERS-CUSHION. JENNIFER |E’ (defaults to awner if |eft blank)
Team Eniry? Showed This entry has been billed
Placings
SCrEie Disgualiee Brc ez Only show entries in grid for selected back number
Regno Class Horsename Back# Handler Trainer <
b £4199176 0 LR HENMESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEN=
A199176 16 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
A199178 18 LR HENNESSEYS ROLLING A PEANUT 373 RODGERS-CUSHION, JEN
A 199176 27 LR HEMNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
205 18 CEAKMCSEACT RIIEES |SA DD E | IbACRITELL [ ECSCEE hdl™ i

Find the "scratch this horse" dropdown menu in the upper right corner. This will give you the option of an
office scratch, a gate scratch, or a no show. If a horse is scratched on accident, simply click "undo". For more
information on the types of scratches click here.



The other place you can enter a scratch or disqualification is on the "Record judging and who showed" screens
under the "Tools" tab.

Record judging and post results (3 judge)
Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur Class Selections
Enter Best All Arcund Class Selections

| YWersion Information: 6.8.0.0 Current directony: C:hU sersbdlizontDesktopiakMHA Show Program 2 Syztem Uszage: I 5

Find where it says "Change Entry Status" in single judge/multiple judge placing:
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< 2020 AMHA

6.2. Splitting A Class

Sometimes it becomes necessary to split a large class into smaller classes to make the showing and judging
easier. The class numbers, even though they appear to be whole nhumbers, are actually decimals. This means
that we can create “subclasses”. For example, if class 45 has a large number of entries, we can automatically
create two or more subclasses for class 45 numbered 45.1, 45.2, etc..

To split a class, go to the “Tools” menu and choose the “Split a class into smaller classes” option. You will be
presented with the following screen:
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Enter the class that you want to split, and tab or mouse click into the next field. The system will automatically
look for subclasses, and fill in the next entry fields, as follows:
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Subclass numbers B

OK button ¥

Cancel button 5]

Subclass numbers
You can either accept these subclasses, or you can choose other numbers by filling in the fields.

E T i C— ——

OK button
Once you have chosen your class numbers, you should click the “"OK” button. The system then looks
at the class to split, and begins copying entries from the class into the subclasses, alternating between
them. The first entry (by back number) in the large class goes into the first subclass, the second entry
goes into the second subclass, and so on.

The internal accounting function ignores these subclasses.

No entries are removed from the class that you're splitting.

L]

o Cancel button
Click this button to cancel and exit the screen.

= =N
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6.3. Promoting Entries to Another Class

4

Quite often, winning a class makes an entry eligible for a championship class. To facilitate this, “Promote
buttons have been placed in various places. One can be found on the second tab of the Class screen (File-
Classes-Entries in the class):

= 2020 AMHA Central Regicnal-Class entry screen (e S
Class Information | Entries in the class |
Owner Id order IBack number mdel] l Placing order ] & Pramate top placings ‘ I [ Refresh ‘ l @ Aszign Super Agwl.azgedSBest All Around

Class: 11 TWO-YEAR-OLD MARES

5 Horzename Back # Handler Flacing  Owner -
DM MY FAVORITE CRUSH 387 1 ELAIME BUCHAMAM, MICOLE OR F
4199176 LR HENMNESSEYS ROLLING & PEANUT ] 2 RODGERS-CUSHION, JENMIFER
4 2
Total entries: 2 Total scratched: 0
Legend:

Fed - Entry was scratched in the office

Fink - Entry was scratched atthe gate

Yellow - Entry has been changed since the lasttime the class sheetwas printed
light green - Entry is & no-show

Sky blue - Entry has been disgualified or excused

Others can be found on the various result entry screens ("Record placings and show showed" under "Tools"),
such as this one for multiple judges:



DOptional: If you wizsh to mark
. entries that did not place as having
Cletzis shown. enter the back number
OHMLY.

Judge:

Prefill placing fields

4 Promote

e Clear Flacings previously entered

("} Class ing.

Back#  Judgel Judge? Judoge3 Judged JudgebS  Judgeh

Duplicate these results for all judges

Clicking on the "Promote" button will display the following:
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One of two scenarios is possible:

o If you have entered your classes into the promotions table, the first edit box will be filled in with the
appropriate class number. For information on setting up your classes in the promotions table, click
here.

o If you did not create your classes using the promotion table, then the edit box with the class number
to get promoted to will be blank. It will be up to you to provide the proper class number.

6.3.1. Viewing/Maintaining The Promotion Table

In the section entitled Promoting entries to another class, We mentioned that if you had predefined what
classes would promote to what championships or semi-finals, the system could fill that in for you. Here's how
to do it.

In order for the promotion process described above to work properly, the table holding the promotion
information must be correct. The promotion table is basically a list of classes, and what class (if any) the top
two placings should be entered in (“promoted”).

You may view and edit this table by going to File-Administration-Promotion Table.

Choosing this option will display the following screen:

AMHA Waorld Show-Promation table entry screen — m] *
o "
@ 4> Pk =a (<]
From Class... To Class... # to Promote
9 9 ]

From Number | Description To Number Description # to Promote A

[ 0
0 o
0 o
51 AMATEUR SINGLE PLEASURE DRIVING LV 2 137 GRAND CHAMPION AMATEUR SINGLE PLEASURE DR 2
52 AMATEUR STOCK-TYPE MARES 136 GRAND & RESERVE AMATEUR STOCK-TYPE (NON-RATED) 2
52 AQTE STOCK TYPE MARES 136 GRAND & RESERVE AMATEUR STOCK-TYPE (NON-RATED) 2
56 AMATEUR JUNIOR STOCK-TYPE HALTER (NON-RATED) 2
56 AMATEUR JUNIOR STOCK-TYPE HALTER (NON-RATED) 1
56 AMATEUR JUNIOR STOCK-TYPE HALTER (NON-RATED) 1} 322
57 AMATEUR JR MARE, LVL 1, 30 AND UNDER 84 WS GRAND CHAMPION AMATELR JUNIOR MARE 2
58 AMATEUR JR MARE, LVL 1, OVER 30 TQ 33 84 WS GRAND CHAMPIOMN AMATELR JUNIOR MARE 2
59 AMATEUR JR MARE, LVL 2, 30 AND UNDER 84 WS GRAND CHAMPION AMATELR JUNIOR MARE 2
60 AMATEUR JR MARE, LVL 2, OVER 30 TO 33 84 WS GRAND CHAMPION AMATELR JUNIOR MARE 2
61 AMATEUR CLASSIC PLEASURE DRIVING LV 2 139 GRAND CHAMPION AMATEUR CLASSIC PLEASURE DR 2
62 AQTE EXHIBITING JR MARE LEVEL 1 84 WS GRAND CHAMPION AMATELR JUNIOR MARE 2
63 AOTE EXHIBITIMG JR MARE LEVEL 2 84 W5 GRAND CHAMPION AMATEUR JUNIOR MARE 2
65 SPECIAL NEEDS DRIVING 2
66 AQTE ROADSTER 133 GRAND CHAMPION AMATEUR ROADSTER 2

B 2 [ Match cae .

v
< >

From this screen, you can add, update or delete any promotion information associated with your show. You
can also print a listing of your promotion table so that you can verify that everything promotes correctly. Click
here for a sample of the Promotion Table report.

To add a promotion record, do the following:



1. Click the "Plus" sign on the DBNavigator. (For more information on the DBNavigator, click here.)
2. Enter the class number that will be promoted, and press "Enter"
3. Enter the class number that the class will be promoted to, and press "Enter"

4. Enter the number of entries that should be promoted, and click the "checkmark" icon on the
DBNavigator

To change an existing promotion record, do the following:

1. Scroll through the grid and find the class number that you need to change. It should appear at the top
of the screen.

2. Change either the "To" class number, or the "number to be promoted". Do NOT change the "From"
class number.

3. Click the "checkmark" icon on the DBNavigator to save your change.

6.3.1.1. Sample Of Promotion Table Report

2/16/2023 AMHA World Show Page 3 0T 8
Listing of Promotion Table Entries

Qual. class Class name

Class to promote io Class name

# to promote

110

11
113
115
116
117

AMATEUR STOCK-TYPE GELDINGS

AQTE STOCK TYPE GELDINGS

AMATEUR LADIES CLASSIC PLEASURE DRIVING (WS ONLY)
AMATEUR SR GELD, LVL 1, OVER 30 TO 34
AMATEUR SR GELD, LVL 1, 30 AND UNDER
AMATEUR SR GELD, LVL 2, OVER 30 TO 34
AMATEUR SR GELD, LVL 2, 30 AND UNDER
AOTE EXHIBITING SR GELD LEVEL 1

AQTE EXHIBITING SR GELD LEVEL 2
AMATEUR COUNTRY PLEASURE DRIVING LV 1
AMATEUR SR MARE, LVL 1, 30 AND UNDER
AMATEUR SR MARE, LVL 1, OVER 30 TO 34
AMATEUR SR MARE, LVL 2, 30 AND UNDER
AMATEUR SR MARE, LVL 2, OVER 30 TO 34
AMATEUR CLASSIC PLEASURE DRIVING LV 1
AOTE EXHIBITING SR MARE LEVEL 1

AOTE EXHIBITING SR MARE LEVEL 2

AQTE SINGLE PLEASURE DRIVING

AOTE YEARLING GELDINGS FUTURITY
AMATEUR YEARLING GELDINGS FUTURITY
YEARLING GELDINGS FUTURITY

AQTE TWO-YEAR-OLD GELDINGS FUTURITY
AMATEUR TWO-YEAR-OLD GELDLINGS FUTURITY
TWO-VEAR-OLD GELDINGS FUTURITY

AOTE YEARLING MARES FUTURITY

126 GRAND & RESERVE AMATEUR STOCK-TYPE (NON-RATED)
126 GRAND & RESERVE AMATEUR STOCK-TYPE (NON-RATED)
139 GRAND CHAMPION AMATEUR CLASSIC PLEASURE DR
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
134 WS GRAND CHAMPION AMATEUR SENIOR GELDING
135 GRAND CHAMPION AMATEUR COUNTRY PLEASURE DR
132 WS GRAND CHAMPION AMATEUR SENIOR MARE

132 WS GRAND CHAMPION AMATEUR SENIOR MARE

132 WS GRAND CHAMPION AMATEUR SENIOR MARE

132 WS GRAND CHAMPION AMATEUR SENIOR MARE

139 GRAND CHAMPION AMATEUR CLASSIC PLEASURE DR
132 WS GRAND CHAMPION AMATEUR SENIOR MARE

132 WS GRAND CHAMPION AMATEUR SENIOR MARE

137 GRAND CHAMPION AMATEUR SINGLE PLEASURE DR
164 AOTE FUTURITY GRAND CHAMPION

165 AMATEUR FUTURITY GRAND CHAMPION

166 OPEN FUTURITY GRAND CHAMPION

164 AOTE FUTURITY GRAND CHAMPION

165 AMATEUR FUTURITY GRAND CHAMPION

166 OPEN FUTURITY GRAND CHAMPION

164 AOTE FUTURITY GRAND CHAMPION

6.4. Scrambling The Order Of Go

To scramble the order of go in a certain class, go to "Class sheets/# entered per class" under "Reports".



Listing of classes

Listing of owners/exhibitors

Class sheets/# entered per class
Judges cards

Measurement cards

Barn assignments

Back number listing

Print class listing by back number
Print winnings of owners by class range
Print financial summary by owner
Print overall financial summary
Print listings of results

Print master listing

Print error reports

Print listing of judges by class
Show Reports

Show duplicate back numbers
Print stall report

Amateur reports

Youth reports

Print classes for a particular horse
Print Announcers Report

Print Summary of Points Earned

The following screen will appear:

Scramble option should
only be used on one
class at a time

Scramble checkbox °\




Note that the Order of Go listing is automatically scrambled.

n Scramble option should only be used on one class at a time

Starting class and ending class should only encompass one class to use the scramble function.

atarting Clazs #: |:| Ending Class #: |:|

a Scramble checkbox

Check this box to scramble entries on sheet and then click OK.
[] Seramble entriez an sheet

The following box will appear after you click OK.

Information ﬁ

| Would you like to review the scrambled results before
=" printing?

To see and review the order before printing, click "Yes".

The following screen will appear:



Double click here to
change the # as desired

Horse

LR HEMMESSEYS ROLLING A PEAMUT
SBMF DIRTY DANCING

DM MY FAVORITE CRUSH
WINGATES SINISTERS SILHOUETTE
OCEANSEAST BUFFS ISADORA.

OK buttan

Double click here to change the # as desired

1
. Double click the numbers in this right hand column to change the number so the order appears as desired.

Decimals are acceptable. (Example, if you wanted a certain horse to be first in the order you could enter .5 in
this column)

]

a
0.4
1.25
25

OK button
Click here to go to a Print Preview. The order that they appear in the grid before you press OK is the order they
in which they will print.

| v oK |

The print preview will look like this below:

NOTE: THIS SCRAMBLE IS NOT PERMANENT, SO PLEASE PRINT SEVERAL COPIES OF SHEETS NOW. IT IS
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NOT SAVED, SO IF YOU GO BACK AND SCRAMBLE AGAIN IT WILL BE IN A DIFFERENT ORDER.

[13] Print Pre
pim bt ()45 5 bd=cs ©00: 00 Clese

SI27/2021 3:43:49 PN 2020 AMHA Central Regional Page 1 0f 1

Class: 27  GRAND & RESERVE STOCK CLASS (1462) Judges: Judge 1 - Mike Heron
NULL Judge 2 - Pat Sanders

378 LRHENNESSEYS ROLLING A PEANUT 2 JENNIFER RODGERS-CUSHION (57238}
(A 199176) () ST AUGUSTINE, FL

385 SBMF DRTY DANCING KRISTEN REITER DVM (120231}
(Az34382) () OAK HARBOR, WA

357 DVMMY FAVORITE CRUSH NICOLE OR RICHARD ELAINE BUCHANAN ()
(A234387) () WEST MDDLESEX, PA

387 WINGATES SINISTERS SILHOUETTE LISA PICHLER (61684)
(A 228148) () CHEHALIS, WA

353 OCEANSEAST BUFFS ISADORA MONICA LIMONCELLY LESSEE (119515}
(A222833) () MYAKKA CITY, FL

Entries in class: 5

Page Lof 1 |

Print button

Click here to print. Reminder, print multiple copies now as this is not saved and not permanent. If you have to
scramble again, the results will be different.

=
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7. How Do I Enter Results?

There are two ways that placings can be recorded in the system:

1. Directly on the entry screen for the placing horse, see The Old Fashioned Way

2. Using the utility which allows you to enter all of the placings for a particular class either with a single
judge score of multiple judges scores

7.1. The Old Fashioned Way

Once you locate a particular entry that has placed in a class, you may edit the entry directly on the entry
screen (File-Entries).

Example: Registration number A199176 has won 2nd place in class 11. We want to record the placing. We
would first locate the entry:

2020 AMHA Central Regional-Enter a horse in a class or classes l |=] &J\
|:| | Add this horse to another class | | Add more team harses to an entry | | |T||: A :| |L||L||:| | Azsign a back number to this harse Scratch this horse = | L7)] | i
57239
Persan responsible for payment: % dlickto add or update | RODGERS-CUSHION, JEN
Reg.#  A199176  |§|  Horsename LR HENNESSEYS ROLLING APEANUT ot
tare Jfeszma
Class 11 @_| TWO-YEAR-OLD MARES
Back # 578(S|  Handler# B
Owner 57239 RODGERS-CUSHION. JENNIFER _
Trainer RODGERS-CUSHION. JENNIFER |E| {defaults to awner if Ieft blank)
Team Entry? Showed This entry has been billed
Placings 2
Sl Disgulits Biic ezt Only show entries in grid for selected back number
Fegno Class Horsename Back# Handler Trainer e
14199176 11 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEN=
A199176 16 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
A199176 18 LR HENNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
A199176 27 LR HEMNESSEYS ROLLING A PEANUT 378 RODGERS-CUSHION, JEM
205 18 CEAKMCSEACT RIIEES |SA DD E | IbACRITELL [ ECSCEE hdl™ i

We would then enter an 2 in the placing field, and then save the record by clicking on the checkmark in the
database navigator bar at the top of the screen. For more information on using the database navigator please
click here.

This method of entry can be used anytime on any entry. It can be used to correct mistakes as well as
performing the initial entry. This is a slow and tedious way to record placings, however.



7.2. Single Judge Score

The best method of entering placing values would be to use one of the utilities provided by the system under
the “Tools” menu item. For classes utilizing one judge scoring, the entry screen you want to use to record the
placings is labeled as “Record placings and who showed”.

p- -

2020 AMHA Central Regional =RACR X

File Reports | Tools | Help

Record judging and post results (3 judge)

Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update medified flags on tables

Import owner/horse data

Delete owners and horses with no entries

Update database structures

Walidate owner data in entries

Process results from tablet devices
Create files of results for the AMHA Office
Enter Super Amateur Class Selections

Enter Best All Arcund Class Selections

Central Regional

Yersion Information: 6.8.0.0 Current directory: C:\U sershdlisoniDeskiophakHA Show Program 2 System Usage: | e

This will bring up a screen that looks like this:



2020 AMHA Central Regional-Record placings for a class AR X
Class &
J| Prefill placing fields Optional: If you wish to mark
entries that did not place as
having shown, enter the back
Back # Flacing number ONLY.

1. | & Post | | (] Class ing. |
2. —

| M1 Close | | 4 Promote |
3.

B

4, | %> Clear | |-..:, Refresh |
5. |Eﬁ Refresh entries | | £ Ann. repart |
B.

| " Change Entry Status | |Ir]!' Reload score |
7.
8.

Print announcers report automatically

& Print announcers report to screen
10, Flay sound when results arrive
11.

This screen allows you to enter up to 10 placing values for a particular class. (If you have more than 10
placings, you would enter the first 10, post them, and then clear the screen). You would enter the class
number, and then the back number and the placing associated with the back number.

If you are recording information on entries that showed in the class but did not place, you can enter their back
number and leave the placing field blank.

Once all of your entries have been entered, click on the "Post" button to save them.

7.3. Multiple Judge Scoring

The best method of entering placing values would be to use one of the utilities provided by the system under
the “Tools” menu item. For classes allowing multiple judge placing, you will want to use the one that says
“Record placings and who showed (multiple judges)”.



Record judging and post results (3 judge)
Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur Class Selections
Enter Best All Arcund Class Selections

Wersion Information: 6.8.0.0 Current directony: C:\U zerg\alisonhDesktophabHA Show Program 2 Syztem Uzage:

This will display a screen like this:
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2020 AMHA Central Regional-Record placings for a class (multiple judges)

= | B ) |

Class & I

Judge: -

| Prefill placing fields

DOptional: If you wizsh to mark
entries that did not place as having
shown. enter the back number
OHMLY.

Back # Flacing
& Post

fL Close

o &> Claar

4 Promote

Ann. report

&> Clear Flacings previously entered

T Change Entry Status

("} Class ing.

Back#  Judgel Judge?2

10.
11.

12.

Duplicate these results for all judges

Judge 3 Judged  Judge 5  Judoge b

You would cycle through this screen for as many judges as you have placing the class. Choose your judge

from the dropdown list at the top.

7.4. A better way to enter multiple judges scores

For classes allowing multiple judge placing, you will want to use the one that says "Post results for multiple

judges". This serves as a replacement for the

“Record placings and who showed (multiple judges)” option, although that option remains available.




) AMHA World Show - m] X
File Reports | Tools Help.
Record judging and post results (3 judge)

Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Update internet show results

Database repair

Update modified flags on tables

Import owner/horse data

Display and print results by judge

Upload judges scores to web site

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Update scoring records

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur/Super AOTE Class Selections
Enter UGI/GIF Divisions for horses

Enter Best All-Around/HP Driving Classes

Create/Maintain Youth Teams

Version Informatic Correct bad registration numbers {world Database System Usage:
Promotion Info r w‘
Post results for multiple judges /: .
Enter Measurements u

EQUIENT.

Import sponsorship information into classes
Score and post jumper results
Promotional table cleanup

This will display a screen like this:

() AMHA World Show-Judge and post results for a class - O X

 Post Records Class Inquiry ~ [2] Entry screen v Addanentry " Change Entry Status £ Clear 4 Refresh 4 Promote 11, Close @

Back # Judge 1 Judge 2 Judge3  Judge 4 i

119 10

347 1

360 6

608 8

663

693

694 a

709 =)

721 3

726 7

736

757

763 2 ]

<l >
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The idea of this screen is that you can see all of your judges scores at once, thus cutting down on missing
results. Once you enter your class number and press the "Enter" key, you will see something like this:

2 AMHA World Show-Judge and post results for a class - m} ®
« PostRecords | [2] Class Inquiry | [2] Entry screen | v  Addanentry  “f* Change Entry Status £ Clear 4 Refresh 4 Promote Jl. Close @
Class number field i
Back number grid
Back # Judge 1 Judge 2 Judge 3 Judge 4~
» 105 H
Post button 107
119 10
347 1
360 6
608 8
663
Duplicate these entries 693
694 9
709 4
721 2!
726 7
736
757
763 2
771 5 e
q | >
'Connection log ~
Main ring polling...

Class number field

Enter your class number that you want to post results for here.

Back number grid

This is where the back numbers/results appear after you leave the class number field. In this example, judge 1
has 10 results entered.

Back # Judge 1 Judge 2 Judge 3 Judge 4 A
105 |

107

Post button

Click this button to save your results.

" Post Records
[
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Duplicate these entries

If all of the judges have scored the class identically, you can enter the results for judge 1, click this button, and
then click the Post button. The system will automatically fill in the remaining judges scores for you.

7.5. Three Judge Average Score

This scoring method involves capturing the scores of three separate judges and combining their scores to
determine the placings. The entry screen looks like this:

| ) AMHA World Show-Judge and post results for a class - O x

The Prepare button (]

The Calculate button ¢4

The post button (€]

Options 5

@ The Prepare button

108



Before a class can be scored, it must be prepared. You do this by clicking the "Prepare this class for judging"
button. The following screen will appear:

} Prepare a class for judging — O >

Class number to judge: |:|

Enter the number of horses the judges
will place. (maximum of 12)

o 0K X Cancel

Enter your class number in the box, and click the "OK" button.

Caution: If when preparing your class, you receive a message indicating that the class has already been
prepared, use caution. If you accidentally prepare a class after it's been judged, you will erase the judging
records for that class.s

‘ &P Prepare the dlass for judging

The Calculate button

Once all of your scores have been entered, you must calculate the placings. you do this by clicking this button.
To see a sample of this screen, click here.

Calculate Scores

The post button

Clicking this button saves your results. It is the same as answering "Yes" to the prompt shown in the
screenshot above.

«" Post Records

Options

These options help to streamline the judging process. For example, at the World show, the ring announcer has
a monitor which displays the announcers report which he/she uses to announce the winners. By clicking the top
two options, the report will automatically appear on the screen after results are posted. If these options are not
chosen, the ring secretary will have to manually print the announcers report.

] Print announcers report automatically

] Print announcers report to screen

[]Play sound when results arrive



The scoring method used is as follows:
1st place - 10 points
2nd place - 9 points

5th place - 6 points

10th place - 1 point

7.5.1. Screen with scores

Before calculation:

2 AMHA World Show-Judge and post results for a class - [m] X

@Prmﬂnmmm.gl-mm  PostRecords | EyPrnt | 4 Promote | £ Clear
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Main ring polling... ~

Data stream copied at 10/22/2022 3:36:14 PM to C:\2022 World

Data stream copied at 10/22/2022 3:36:17 PM to C:12022 World l
v

< >

After clicking the "calculate scores" button:
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@ AMHA World Show-Judge and post results for a class — [m] X

@Pmpammmssmrjlmngl'mntwmra  PostRecords | EPrnt | 4 Promote | &% Clar
B announcers Report | [F] Class Inquiry B Entry screen | “f* Change Entry Status
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Main ring polling... ~

Data stream copied at 10/22/2022 3:36:14 PM to C:\2022 World

Data stream copied at 10/22/2022 3:36:17 PM to C:12022 World l
v

< >

You can see the scores on the right hand side of the screen. The system automatically prompts you to save
your results. Unless you see a problem, click "Yes"

7.6. Scoring jumping classes

Jumper classes are scored differently than other classes because they depend on the height of the jumps, and
the number of faults received. To help with the scoring, a special screen was created. You can reach it here:
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) AMHA World Show
File Reports Tools Help

Record judging and post results (3 judge)

Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Update internet show results

Database repair

Update modified flags on tables

Import owner/horse data

Display and print results by judge

Upload judges scores to web site

Delete owners and horses with no entries

Update database structures

Validate owner data in entries

Update scoring records

Process results from tablet devices

Create files of results for the AMHA Office

Enter Super Amateur/Super AOTE Class Selections
Enter UGI/GIF Divisions for horses

Enter Best All-Around/HP Driving Classes
Create/Maintain Youth Teams

e e pr ] Correct bad registration numbers
Promotion Info

Post results for multiple judges
Enter Measurements

Import sponsorship information into classes

Score and post jumper results

Promotional table cleanup

World Database

System Usage:

Clicking this option brings up the following screen:

() AMHA World Show-Recard placings for a class

Class number o\

—a
[ Prefill placing fields
Jumper information °

Back # Flacing

' Post

Back #

- [m]
Jumper Scoring
Height or level Faults
L1 | | .
Backno Herght Faults

Jumper results 2

ﬁ_ Close

¥ Clear

4
Transfer results button

. Refresh entries

v Add an entry
) Class ing

4 Promote

Hinnyn

RN NANNANINEE
.
:
3
:

Ann. report

[ Print announcers report automatically

[ Print announcers report to screen

.

e

1 Class number

Delete records from
class

Delete single line

Enter your class number here and press the "Enter" key
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Class &

a Jumper information

For each run, enter the back number, the height (or the level number), and the number of faults.
A bit of explanation regarding the height:
If you are measuring the actual height that the horse jumps, enter it into the height/level field. If you don't

measure the height, then you will fill the field with the "level" of the jump. The first round of jumps would be
level 0, the next one level 1, etc.

Back # Height or level Faults

e Jumper results

The results are sorted automatically and appear here.

Backno Herght Faulls

o Transfer results button

When all runs have been completed, click this button to transfer the winners into the scoring pane. Then, click
"Post" to save your results.

&=

a Delete records from class

If you need to clear all jumping records from a class, double-click on this icon.

e Delete single line

If you need to just delete one line item, double-click in the leftmost cell (the grey box) in front of the line to be
deleted.

Note: You can edit any line by clicking on the cell you want and changing its value.

Click here for an example of entering and scoring jumper classes.



7.6.1. Jumper class scoring example

In this example, we will use class 44, which has the following horses in it:

161
214
331
347
348
606
627
747
749
757

Note that when entering, you want to use the "Enter" key. Using the mouse on this screen will slow you
down.

Ring number 161 gets through with 0 faults, as does 347,606,627, 749, and 757. All the others had at least 4
faults. So, after the first run, the screen would look something like this:

) AMHA World Show-Record placings fer a class - O X
(]
Class & YOUTH JUMPER: 12 AND UNDER, Jumper Scoring
[ Prefill placing fields
Back # Height or level Faults
Back# Flacing |:| | 12.00] | [
T e B v
Backno Herght Faulls
2 [ ] [ ] L Close » 347 0.000 0
606 0.ao0 ]
3.
I:I I:I 527 0.000 0
4. |:| |:| #r Clear 747 0.000 0
- 743 0.000 0
E. I:l I:l K- Refresh entries 757 0.000 0
214 0.000 4
6 I:l I:l 331 p.ooo 4
" Change Entry Status s 0,000 )
7. I:l I:l 151 0.000 12
. 1 [ v A ey
9. I:' I:l (7} Classing.
wo [ [ ]
4 Promote
no ] []

Ann. report

[ print announcers report automatically

[ Print announcers report to screen

The next run is for the 6 6 horses with 0 faults. Notice they are sorted to the top of the results grid.

During this run (level 1), only 606, 747, and 757 get through with no faults. The results screen will now look



like this:

) AMHA World Show-Record placings fer a class - O X
9
Class & YOUTH JUMPER: 12 AND UNDER, Jumper Scoring
[ Prefill placing fields
Back # Height or level Faults
Back# Flacing |:| | 1.00] |
T e B v
Backno Herght Faulls
2 [ ] [ ] L Close » 606 1.000 0
47 1.000 ]
3.
757 1.000 0
« L] [ ] #r Clear 347 1.000 4
- 743 1.000 4
B, I:l I:l K. Refresh entries 627 1.000 8
214 0.000 4
6 I:l I:l 331 p.ooo 4
o Change Entry Status s 0,000 )
7. I:l I:l 151 0.000 12
. 1 [ v A ey
9. I:' I:l (7} Classing.
wo [ [ ]
4 Promote
no [ [ ]

Ann. report

[ print announcers report automatically

[ Print announcers report to screen

We have three horses left with no faults, so we do another run. This time, only 757 makes it through. Here
are the results:



) AMHA World Show-Record placings for a class - O X

)
HeEssis YOUTH JUMPER: 12 AND UNDER Jumper Scoring
[ Prefill placing fields
Back # Height or level Faults
Back# Placing |:| | 200 |
o] [ ] v/ Bast
Backno Height Faulis
2. |:| I:I L Close ’ 757 2.000 0
608 2.000 4
3
I:l I:l 747 2.000 4
o L] [ ] o Clear 347 1.000 4
- 749 1.000 4
5, I:l I:l E-  Refresh entries 627 1.000 8
214 0.000 4
B I:I I:I 331 0.000 4
“" Change Entry Status s 0000 )
, .
I:I I:I 161 0.000 12
. [ 1 O v hddan ey
4. I:l I:l () Classing.
wo [ [ ]
4 Promote
no [ ] [ ]

Ann. report

[ print announcers report automatically

[ Print announcers report to screen

We now have our final results. We now click the "Transfer" button to move the records to the left side of the
screen and assign placings:



& AMHA World Show-Record placings for a class

Class & YOUTH JUMPER 12 AND UNDER:

[ Prefill placing fields

Back #
1 \/ Post
- j-'L Close
3 747
4 347 e Clear
5 749 & Refresh entries
B 627

“" Change Entry Status

L Add an entry

Gl
[E0000050000 §

4 3 () Classing.
10
4 Promote

—
—_
o<
—_

Ann. report

[ print announcers report automatically

[ Print announcers report to screen

— O =
)
Jumper Scoring
Back # Height or level Faults
Backno Height Faulis
» 757 2.000 0
606 2.0an 4
747 2.000 q
347 1.000 4
745 1.000 q
627 1.000 a
0 0.000 0
214 o.0an 4
331 0.000 q
348 o.0an 4
161 0.000 12

You would now click on the "Post" button to save your results.

Note that in jumper classes, ties are allowed.




8. How Do I Manage Things After A Show?

1. Check the results

2. Error listings

3. Prepare and send results to the office

4. High points

8.1. Error Listings

Go to "Print error reports" under the "Reports" tab:

2020 AMHA Central Regicnal

File

Wersion Infarmatior: 5.8.0.0

Reports | Tools Help
Listing of classes
Listing of owners/exhibitors
Class sheets/# entered per class
Judges cards
Measurement cards
Barn assignments
Back nurnber listing
Print class listing by back number
Print winnings of owners by class range
Print financial summary by owner
Print overall financial summary
Print listings of results
Print raster listing
Print error reports
Print listing of judges by class
Show Reports
Show duplicate back numbers
Print stall report
Arnateur reports
Youth reports
Print classes for a particular horse
Print Announcers Report

Print Surmmary of Points Earned

1l Regional

Current directory: C:AU sershAllizoniD esktoph&kHA Show Program 2

[ =

System Usage:

There are 3 possible error reports:

1. Print classes/horses with no entries




2. Print judges with no results

3. Print classes with no results
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< 2020 AMHA Central Regicnal-Print listing of classes with no results = (e
0 classes found
Class # Division Description Lowest Placing Status |
v Go MK Close/Cancel

= E——— — — ———————

8.2. Preparing And Sending Results To The Office

Show results can now be sent as spreadsheets to the office. Doing so allows the office staff to import the files
directly into the Pedigree system without having to manually enter them. To create these spreadsheets, go to
the "Tools" menu and choose the option “Create files of results for the AMHA office”.



Record judging and post results (3 judge)
Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class inte smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries
Update database structures

Validate owner data in entries

Process results from tablet devices

Create files of results for the AMHA Office
Enter Super Amateur Class Selections
Enter Best All Around Class Selections

Yersion [nformation: i - isontDesktopAMHA Show Frogram 2 System Usage: | [eES

You will see the following screen:
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Step 1

Step 2 |

Step 3 BE]

Step 4

Close/Cancel button

Step 1
Click this first. This creates a file of back numbers.

(oot osmmterse ]

Step 2
Click this after Step 1 is completed. This prepares judges information. While this step does not create a file, it
performs some functions needed in the next step.

e Step 3
Click this after Step 2 is completed. This creates a file of results.

|W—|

Step 4
Click this after Step 3 is completed. This creates the youth and amateur high points spreadsheets.

Close/Cancel button
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Use this button to exit the screen.

x Close/Cancel

1. Click the button labeled “Step 1”. This creates a file of back numbers.

2. Click the button labeled “Step 2”. While this step does not create a file, it performs some functions needed
in the next step.

3. Click the button labeled “Step 3”. When this step completes, you will see the following screen:

( Print S - |

|
|| Print Type: ¥L5 Data File -

1. Where: C:\sers\Allison\DesktopAWMHA Show Program 212020 AMHA Central Regior I:_—l
u Expaort

Pages: all -

Open File Advanced Options

QK ] | Cancel

This screen gives you the opportunity to review your spreadsheet of results before you email it. Simply check
the box that says “Open file” and then click "OK".

4. Click on the “Step 4” button. This creates the youth and amateur high points spreadsheets.

5. Email the spreadsheets created (found in your show folder) to the office.

8.3. High Points (local shows)

Access high points reports by going to "Amateur Reports" and "Youth Reports" under the "Reports" tab:



) AMHA World Show

File 'Reports Tools Help

Listing of classes

Listing of owners/exhibitors
Class sheets/# entered per class
Judges cards

Measurement cards

Barn assignments
Back number listing

Print class listing by back number

Print winnings of owners by class range

Print financial summary by owner

Print overall financial summary

Print Listings of Results >

Print master listing

Print error reports >
Print listing of judges by class

Show Reports >

Show duplicate back numbers

Print stall report

.ocal Amateur Report and High Points >
ocal Youth Reports and High Points >
Print classes for a particular horse

Print Announcers Report

Print llisting of money owed
Print high peints >
Print Measurement Report

Print youth team members

Version Information: 7.2.6.0 Current directory: $\A455202T-3EB3\Home4 2022 World Database System Usage: W 5z

You will then have the choice of listing amateur/youth exhibitors with points by hame or by handler/horse.

For example, in listing amateur exhibitors with points by name, you will get the following screen:

First, check this box

Then click OK

Cancel button B ‘

First, check this box

Click here first.

124



[ ] Print points (all amateur classes)

a Then click OK

Click here to proceed to the print preview.

a Cancel button

Click here to exit the screen.

Click here for a sample high points report.

8.3.1. Sample High Points Report

4/16/2021

2020 AMHA Central Regional
Miniature High Points Tabulation Report
Amateur Exhibitors

Page 1 of 1

LIMONCELLI MONICA 113995
Judge 1 Judge 2 Judge 3 Judge 4 Judge 5 Judge 6 Total for
Class Points Points Points Points Points Points class
32 0.50 0.50 0.00 0.00 0.00 0.00 1.00
Total points awarded: 1
WALSH, JAMES 49538
Judge 1 Judge 2 Judge 3 Judge 4 Judge 5 Judge 6 Total for
Class Points Points Points Points Points Points class
16 0.50 0.50 0.00 0.00 0.00 0.00 1.00
25 0.50 0.50 0.00 0.00 0.00 0.00 1.00
Total points awarded: 2

-— End of Report —



8.4. High Points (regional and World shows)

Regional and World shows have a more extensive set of high point routines. They are accessed from the
reports menu:

& AMHA World Show

File ' Reports Tools Help

Listing of classes

Listing of owners/exhibitors
Class sheets/# entered per class

Judges cards

Measurement cards

Barn assignments
Back number listing
Print class listing by back number

Print winnings of owners by class range

Print financial summary by owner

Print overall financial summary
Print Listings of Results >
Print master listing

Print error reports >
Print listing of judges by class

Show Reports >
Show duplicate back numbers

Print stall report

Local Amateur Report and High Points >
Local Youth Reports and High Points >

Print classes for a particular horse

Print Announcers Report

Print llisting of money owed

g veuspe e

Print Measurement Report Amateur

Print youth team members Miscellaneous

Version Information: 7.2.6.0 Current directory: \WA55202T-9EB 3\Home'2022 World Database System Usage:

To see the Youth/Special needs screen, click here.
To see the Amateur screen, click here.

To see the Miscellaneous screen, click here.

8.4.1. Youth/Special needs screen
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' High Points - Youth

Select the report you wish to run

= High Points - All

(") High Points - Youth 7 & Under
(") High Points - Youth 7 & Under - Girl

") High Points - Youth 7 & Under - Boy

(©) High Points - Youth 8-12
(©) High Points -Youth 8-12 - Girl

() High Points - Youth 8-12 - Boy

! High Points - Youth 13-18
(") High Points -Youth 13-18 - Girl

") High Points - Youth 13-18 - Boy

_) High Points -Youth with Multiple Horses
" High Points - Total - Girl

" High Points - Total - Boy

Make your selection and dick "Print”. Click "Exit™ when finished

i

! High Points - YOTE

! High Points - Team Results

_) High Points -Special Needs

" High Points -Special Needs - Youth

") High Points -Special Needs - Adult

8.4.2. Amateur screen




Select the report you wish to run

(") High Points -AOTE Halter
"I High Points - ADTE Performance

(") High Points - Super Amateur

(") High Points - Super AOTE

~) Eric & Marilyn Meyer Mult. Horse

Make your selection and dick "Print”, Click "Exit™ when finished

g em

8.4.3. Miscellaneous screen




L2} High Points - Miscellaneous

Select the report you wish to run

"I High Points -Best All Around Horse ) Gelding Incentive Fund - Youth
") High Points Driving Horse ") Gelding Incentive Fund - Amateur
) TW Glosser Ideal Gelding 7 Gelding Incentive Fund - Open
") Eric & Marilyn Meyer Mult. Horse U Gelding Incentive Fund - Ir. Halter

| Gelding Incentive Fund - Sr. Halter

") High Points Ultimate Gelding - Youth
") High Points Ultimate Gelding - Amateur

_! High Points Ultimate Gelding -Open

Make your selection and dick "Print™, Click "Exit” when finished

[+ Exit




9. How Do I Get Ready For The Next Show?

Now that the first show is complete, it's time to get ready for the next show. If you find that your next show
is similar to the first show, there are some shortcuts you can take which will save you time.

At @ minimum, you should do the following:

Make a backup

Initialize your database for the next show

If you feel comfortable with your computer, you can simply copy the ASPCDATA.MDB file from your existing
folder to your new show folder. Then, proceed as in Setting up a show for the first time.




10. How Do I Print Listings?

Whenever a report is printed, it is usually sent to a screen preview window so the report may be viewed
before printing. This allows for the review of the report for accuracy as well as for selectively printing only
certain pages of the report. When you are ready to print, you can find the "print" button at the top left corner
of the screen. Use the "export to file" button to the right if you wish to export the information to a file instead
of physically printing. It is possible to export to file by using the "print" button as well. See below for more
information.

[1] Print Previev
Print button H = e 0o0: o0 [Ma T=

Exportto file button [I€3

2020 AMHA Central Regional
Listing of Classes

Description

ADULT SHOWMANSHIP (1126}

STOCK-TYPE GELDINGS (1422)
TWO-YEAR-OLD MARES (1045)

(GRAND & RESERVE JUNIOR WARE (1453)
AMATEUR MARES (1027)

STOCK-TYPE MARES (1420)

WEANLING AND YEARLING STALLIONS (1259)
STOCK-TYPE STALLIONS (1421)

GRAND & RESERVE JUNIOR STALLION (1457)
SENIOR STALLIONS OVER 32 TO 34 (1084)
GRAND & RESERVE SENIOR STALLION (1453)
AMATEUR STALLIONS (1071)

STOCK-TYPE STALLIONS (1421)

(GRAND & RESERVE STOCK CLASS (1462)

SUPREME HALTER CHAMPION (1352)

AMATEUR SHOWMANSHIP (1125)

OPEN HALTER OBSTACLE (1182)

Page 10f2

Print button

Click this button to go to the print dialog box. You can still export to file by clicking this button, please see below.

13

Export to file button

Clicking here will allow you to save and export to a file instead of physically printing. See below for more
information.

=

You will see a dialog box like this when you click the print button:



( Print l&]\

Printer
I e —
Print Mame: 3 HP Color Laserlet Pro MFP M277 PCL & - Properties |
1_ Type: HF Color LaserJet Pro MFP M277PCL &
Export
I I par Where:
Page Range Copies
@ Al Mumber of copies: 1 =

Current Page

Pages | Collate
Enter page numbers andor page ranges
separated by commas. For example,

13,512,

Print | All pages in range - |

| oK | | Cancel |

To save your output to a file, click on the “Export” button. This is the same thing you will see if you click the
"Export to file" button:

Print lﬁ]
Type:  |PDFFile -
Where: C:\W=zers\Alison'Documents\Report. pdf |=_—|
Pages: All -
Open File Advanced Options
|. Ok | | Cancel

Clicking on the drop down arrow by “Type” will give you the choices of file types:



Crop down arrow

o |

Print

I f
n Print Type: PDF File

PDF File .
m Export

Where:  Bitmap File |
JPEG File

Pages: GIF File
Metafile
PMG File ions
POF/A File
PDF&-2 File

m

Ml

[ 0K ] | Cancel

Drop down arrow

Clicking here will give you the choices of different file types.

| PDF File - |

Choose the file type you want, enter the file name (you can click on the browse button to the right of the file
name field to browse to a particular folder), and click "OK” to print to file.



11. How Do I Manage Database
Repair/Maintenance?

Under normal circumstances, your database requires little maintenance. There are, however, instances when
your database can become corrupt. These instances include:

e Shutting down your computer with the system active
o Power interruptions which cause your computer to shut down unexpectedly

e Using a program other than the AMHA Show Program to open the database.

If your database becomes corrupted, there is a routine under the "Tools" menu called "Database repair" which
will allow you to attempt to repair it:

P -

2020 AMHA Central Regicnal = | B] S

File Reports | Tools | Help

Record judging and post results (3 judge)

Record placings and who showed

Record placings and who showed (multiple judges)
Initialize tables

Backup tables

Restore tables

Split a class into smaller classes

Create internet upload files

Database repair

Update modified flags on tables

Import owner/horse data

Delete owners and horses with no entries

Update database structures

Walidate owner data in entries

Process results from tablet devices
Create files of results for the AMHA Office
Enter Super Amateur Class Selections

Enter Best All Arcund Class Selections

Central Regional

Wersion Information: 6.8.0.0 Current directory: AU sers\alisonhDesktophabHA Show Program 2 Spztern Uszage: [ |

Clicking on this option will first display a message dialog:



@ Please ensure that no one is using the database before
continuing.

Perforning a backup before proceding is alse
recommended.

Lok |

Errors will occur if the database is open when you try to repair it. It is also a good idea to backup your
database (even though it's damaged) before attempting a repair.

Closing the above dialog box will reveal the repair dialog box:

< 2020 AMHA Central o o5 |

0K button Cancel button

1 OK button

Click OK to run the repair utility.

7 Cancel button

Click here to exit the screen.

X Cancel

NOTE: On rare occasions, owner information can get corrupted in entries. When this happens, you can use
the “Validate owner data in entries” option on the “Tools” menu to validate and correct any errant owner
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information in the entries.



12. Is There Anything Else I Need To Know?

This topic consists of system details

Transaction logging

Restrictions

12.1. Transaction Logging

The system automatically logs transaction information when a record is added, updated, or deleted. This
transaction log is called aspclogfile.csv, and is located in the home directory of the computer in use (normally
c:\users\username). The contents of this file are as follows:

o Date/time of the transaction
e The screen that the transaction was completed from. The choices are as follows:

= Classes
= Owners
= Horses
= Entries
= Expedited Entries
= Results
e Type of transaction. The choices are as follows:
= Add
» Add/Update
= Update (Results only)
* Delete
o Key field. This identifies the record that was modified. The choices are as follows:
» Classes — the key is the class number
* Owners — the key is the owner id
* Horses — the key is the horse registration number
= Entries — the key is the class number/back humber
= Both types of results — the key is the class number/back nhumber/placing

» The computer nhame that the transaction took place on



This file can be opened and examined using Excel, Wordpad, Notepad, or Word.

This file can be deleted by using the initialize option on the tools menu. See Initializing Data for more
information.

12.2. Usage restrictions

This program has been purchased by the American Miniature Horse Association for its use and the use of its

members in conducting AMHA horse shows. This software may not be given, sold, or transferred to anyone

else, nor can an AMHA member utilize this software to run other shows without the express permission of W.
Mark Anderson Computer Consulting.



13. I Need Help

If you still need help, please contact me. I will be glad to walk through things with
you over the phone, through zoom, or depending on distance, in person.

You can get my contact information from the AMHA office.



